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sections of the "Understanding Taxes" teacher's resource kit:
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lessons 2,9, and 11; new glossary; and revised software user's
guide. Lesson 3, 'From W-4 to 1040A," is designed to acquaint
students with the basic tax-related forms they are 'ikely to
encounter. Lesson objectives include the following: students should
be able to: (1) discuss the use and importance of Forms W-4, W-2,
1040EZ, and 1040A; (2) determine, when given sufficient information,
whether an individual must file a return; (3) identify the specific
tax return form th,t is most appropriate for each of a selection of
taxpayers; and (4) define and use relevant concepts and terms in
order to fill out Forms W-4, 1040EZ, and 1040A correctly and
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local tax revenues. Two handouts are provided. The Software User's
Guide describes the following: equipment needed, setup, starting up,
parts of the program, and main menu activities. (KC)
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ASSISTANT COMMISSIONER
(TAXPAYER SERVICES(

Dear Educator:

CF

DEPARTMENT OF THE TREASURY
INTERNAL REVENUE SERVICE

WASHINGTON, D.C. 20224

Enclosed is the 1995 Annual Revision for the Understanding
Taxes Teacher's Resource kit. We believe the Understanding Taxes
Program materials will be a welcome addition to your teaching of
U.S. history and the politics and economics of our nation's tax
system and how to prepare basic tax forms. The materials are
designed for use in a variety of classrooms: history, economics,
math, consumer education, government, civics, business education
and etc.

The printed materials for Lesson 3: "Form W-4 to 1040A"
contain the information needed to teach students how to prepare
basic Forms W-4, 1040EZ and 1040A. The updated software and
software user's guide walk students through the process of
completing the tax forms. The software is compatible with IBM
and Apple II computers. The software can be used along with
Lesson 3 or it may be used as a stand alone program for self-
tutorial purposes. If you do not have access to a computer, this
will not interfere with teaching the program in your classroom..
Please note that the forms contained in the update are marked
"proof copy" as they may be subject to changes occurring later in
the year. If changes do occur, this will not affect your
teaching of the subject matter.

Just a reminder for those who are on the mailing list, you
will automatically receive the annual updates and instructions on
incorporating the materials into the kit.

Should you need any information or assistance with the
Understanding Taxes High School Program, we would be pleased to
hear from you. Just refer to the enclosed listing of addresses
and telephone numbers for the IRS Taxpayer Education Coordinator
nearest you.

To help us better serve your needs and ensure that you
receive the materials, please contact us if any of the following
circumstances occur:

1. AT changes to your address.
2. You received more than one Teacher's Resource Kit.
3. You no longer wish to receive the kit.

(Complete the appropriate box on the enclosed Understanding
Taxes High School Program Order Form (FORM 1742) and mail it
to the nearest IRS office shown on the enclosed list of
addresses and telephone numbers).
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Dear Educator, can't.

The above information is important to us and we appreciate
your taking the time to contact us. We wish you and your
students a most successful school year.

Enclosure(s)

erely,

A(~
wen Krauss
Assistant Commissioner
(Taxpayer Services)



How TO UPDATE YOUR TEACHER' S RESOURCE KIT

PLEASE REMOVE THE OLD MATERIALS FROM YOUR RESOURCE KIT AND INSERT
THE CORRESPONDING NEW MATERIALS:

LESSON 2: TAXPAYER RIGHTS & RESPONSIBILITIES --
STUDENT HANDOUT 2.2

LESSON 3: FORM W-4 TO 1040A --
INSTRUCTOR BOOK & STUDENT HANDOUTS 3.1 - 3.16

LESSON 4: STATE AND LOCAL TAXES --
INSTRUCTOR BOOK AND STUDENT HANDOUTS 4.1 & 4.2

LESSON 9: TAXES RAISE REVENUE
STUDENT HANDOUT 9.1 & 9.2

LESSON 11: TAXES INFLUENCE BEHAVIOR --
STUDENT HANDOUT 11.2

SOFTWARE USER'S GUIDE

COMPUTER DISKETTES

FORM. 1742 -- UNDERSTANDING TAXES ORDER FORM

ONLY THE MATERIALS LISTED ABOVE NEEDED TO BE REPLACED. ALL
OTHER MATERIALS IN YOUR KIT SHOULD BE RETAINED.

5



Addresses and Telephone Numbers for
IRS Taxpayer Education Coordinators
Unless otherwise noted, telephone numbers are not toll free
and will ;nvolve long distance charges to callers outside of
the local calling area. Contacts by mail should be made to
the attention of the "Taxpayer Education Coordinator."

ALABAMA
500 22nd St.. S., Stop 117
Birmingham. AL 35233
(2051731-0403
Toll Free 1 (800) 829-1040

ALASKA
949 E. 36th Ave.
Anchorage. AK 99508.4328
(907) 271-6231
Toll Free 1 (800) 829-1040

ARIZONA
210 E. Earll
Stop 6610-PX
Phoenix. AZ 85012-2623
(602) 207-8618
Toll Free 1 (800) 829-1040

ARKANSAS
700 West Capitol
Stop 6030
Little Rock, AR 72201
(501) 324-5685
Toll Free 1 (800) 829-1040

CALIFORNIA
Los Angeles
300 N. Los Angeles St.
Room 5202
Los Angeles. CA 90012
Los Angeles City Area
(213) 894-4574
Toll Free 1 (800) 829-1040

San Francisco
1301 Clay St.. Suite 1500S
Oakland. CA 94612-5210
(510) 637-2473
Toll Free 1 (800) 829-1040
Laguna Niguel
Chet Holifield Fed. Bldg.
P.O. Box 30210
Laguna Niguel
CA-92607-0210
(714) 643-4060
Toll Free 1 (800) 829-1040
Sacramento
PO. Box 2900. Stop SA5650
Sacramento. CA 95812
(916) 974-5088
Toll Free 1 (800) 829-1040
San Jose
P0. Box 100
Stop HQ-6300
San Jose. CA 95113-2397
(408) 291-7114
Toll Free 1 (800) 829-1040

COLORADO
600 17th Street
Stop 6610-DEN
Denver. CO 80202-2490
(303) 446-1660
Toll Free 1 (800) 829-1040

CONNECTICUT
135 High Street. Stop 115
Narita cl. CT 06103-1185
(203) 240-4149
Toll Free 1 (800) 829.1040

DELAWARE
844 N. King St
Wilmington. DE 19801
(302) 53 -6270
Toll Free 1 (800) 829-1040
DISTRICT OF COLUMBIA
31 Hopkins Plaza
Room 615A
Baltimore. MD 21201
(410) 962-2222
Toll Free 1 (800) 829.1040

FLORIDA
Jacksonville
400 W. Bay St.. Stop 6450
Jacksonville. FL 32202.0045
(904) 232.2514
Toll Free 1 (800) 829-1040
Ft. Lauderdale
One N. University Dr.
Stop 6030
Building A. Room 270
Ft. Lauderdale
FL 33324-2019
(305) 424-2439
Toll Free 1 (800) 829-1040

GEORGIA
Peachtree Summit Bldg
401 W. Peachtree St . NV,/
Room 526. Stop 902D
Atlanta. GA 30365
(404) 331-3408
Toll Free 1 (800) 829-1040

HAWAII
300 Ala Moana Blvd. #50089
Honolulu. HI 96850-4992
(808) 541-3329
Toll Free 1 (800) 829.1040

IDAHO
550 W. Fort St.. MSC 041
Boise. ID 83724
(208) 334-9153
Toll Free 1 (800) 829.1040

ILLINOIS
Chicago
P.O. Box 1132. DPN 7.5
Chicago. IL 60604-1132
(312) 886-4609
Toll Free 1 (800) 829.1040
Springfield
PO. Box 19201. Stop 8
Springfield. IL 62794-9201
(217) 627.6366
Toll Free 1 (800) 829-1040

INDIANA
P.O. Box 44211
Stop 60, Rm. 517
Indianapolis, IN 46209
(317) 226-6543
Toll Free 1 (800) 829-1040

IOWA
210 Walnut St.
Stop 30-2
Des Moines. IA 50309-2109
(515) 284-4870
Toll Free 1 (800) 829-1040
Ext. 4870
KANSAS
271 W. 3rd St.
Stop 6610-WIC
Wichita. KS 67202
(316) 352-7610
Toll Free 1 (800) 829-1040

KENTUCKY
PO. Box 1216. Stop 531
Louisville. KY 40201
(502) 582-6259
Toll Free 1 (800) 829-1040

LOUISIANA
Stop 21
600 S. Maestri Place
New Orleans. LA 70130
(504) 558-3011
Toll Free 1 (800) 829-1040

MAINE
P.O. Box 787. Stop 6601
Augusta. ME 04332
(207) 622-8328
Toll Free 1 (800) 829-104C

MARYLAND
31 Hopkins Plaza
Room 615A
Baltimore. MD 21201
1410) 962-2222
Toll Free 1 (800) 829-1040

MASSACHUSETTS
JFK Federal Building
PO. Box 9088
Boston, MA 02203
(6171424.5310
Toll Free 1 (800) 829.1040

MICHIGAN
P.O. Box 330500. Stop 45
Detroit. MI 48232-6500
(313) 226-3674
Toll Free 1 (800) 829-1040

MINNESOTA
316 North Robert Street
Stop 6500
St. Paul. MN 55101-1474
(612) 290-3320
Toll Free 1 (800) 829-1040

MISSISSIPPI
100 W. Capitol Street
Rm. 101A. Stop 30
Jackson, MS 39269
(601) 965-4142
Toll Free 1 (800) 829-1040

MISSOURI
P.O. Box 66784. Stop 612
St. Louis. MO 63166
(314) 539-3660
Toll Free 1 (800) 829-1040

MONTANA
Federal Building. 301 S. Park
Drawer 10016
Helena. MT 59626-0016
(406) 449-5375
Toll Free 1 (800) 829-1040

UNDERSTANDING TAXES
High School Program Order Form
Please complete this form only if you are:

ADDING new subscription,

CHANGING name/address.

REPLACING name/address, OR

DELETING subscription.

Check the appropriate box:
ADD My name and address to the Understanding
Taxes High School Program subscription list. In doing

so, I will receive the Teacher's Resource Kit and
current and future revisions. (Complete Block *1.)

ADD My name and address to the subscription list
for annual revisions, I have already received my
Teacher's Resource Kit, at a convention, teacher's
workshop or seminar. (Complete Blockil.)

J CHANGE My name and/or address. (Complete
Blocks "1 and *2.)

"J REPLACE The kit is being transferred to another
teacher within the school. (Complete Blocks #1

and *2.)
DELETE My name and address from the
subscription list. (Complete Block "2.)

6

Block *1 for New Subscriptions:
l Name

1School

1Scnooi Street Address (Do NOT give a PO Boxi

City Stale Zip Code

Teieohone Number (inciuoe area code

Block 42 for Old Subscriptions:
I Name

; Scnoo.

I School Street Address (Do NOT give a PO Boxi

State Zip Code

I Telephone Number (Include area code,

If you have any questions or need additional assistance
with the Understanding Taxes program. just contact the near-

est Taxpayer Education Coordinator on the attached listing.



NEBRASKA
106 South 15th. Stop 27
Omaha. NE 68102-1676
(402) 221-3501
Toll Free 1 (800) 829-1040

NEVADA
4750 W. Oakey Blvd.
Las Vegas. NV 89102
(702) 455-1029
Toll Free 1 (8001829-1040

NEW HAMPSHIRE
80 Daniel Street
Portsmouth. NH 03801
(603) 433-0519
Toll Free 1 (800) 829-1040

NEW JERSEY
PO. Box 668
Newark. NJ 07101
(908) 417-4075
Toll Free 1 (800) 829-1040

NEW MEXICO
5338 Montgomery Blvd.. N.E.
Stop 6610-ALB
Albuquerque. NM 87102
(505) 766-2537
Toll Free 1 (800) 829-1040

NEW YORK
Manhattan
290 Broadway
:Jew York. NY 10278
(2121264-3310
Brooklyn
10 Metrotech Ctr.
625 Fulton St.
Brooklyn. NY 11201
(718) 488-2908
Albany
Leo O'Brien Federal Bldg.
Clinton & N. Pearl Sts.
Room 421
Albany. NY 12207.2378
(518) 472-3636
Buffalo
P.O. Box 606
Buffalo. NY 14225-0606
(716) 686-4777
Toll Free 1 (800) 829-1040

NORTH CAROLINA
320 Federal Place. Rm. 120
Greensboro. NC 27499
(910) 378-2193
Toll Free 1 (800) 829.1040

NORTH DAKOTA
P.O. Box 2461
Fargo. NO 58108-2461
(701) 239-5105
Toll Free 1 (8001829-1040

OHIO
Cincinnati
PO. Box 3459
Cincinnati. OH 45273
(513) 684.2828
Toll Free 1 (800) 829-1040
Cleveland
P0. Box 99184
Cleveland. OH 44199
(216) 522-3414
Toll Free 1 (800)829.1040
OKLAHOMA
55 N Robinson
Stop 6610-0KC
Oklahoma City. OK 73102
(405) 297.4125
Toll Free 1 (800) 829-1040

OREGON
P.O. Box 2709
Portland. OR 97208
(5031326-6565
Toll Free 1 (8001829-1040

PENNSYLVANIA
Philadelphia
600 Arch St.. Rm. 6424
Philadelphia. PA 19106
(215) 597-0512
Toll Free 1 (800) 829-1040
Pittsburgh
PO. Box 799. Rm. 1117
Pittsburgh, PA 15230-0799
(412) 644-6504
Toll Free 1 (800) 829-1040

RHODE ISLAND
PO. Box 6627
Providence, RI 02940
(401) 528-4276
SOUTH CAROLINA
Strom Thurmond Fed. Bldg.
1035 Assembly St.. M 3P16
Columbia. SC 29201
(803) 253-3031
Toll Free 1 (800) 829-1040

SOUTH DAKOTA
P0. Box 370
Aberdeen. SD 57402.0370
(605) 226-7269
Toll Free 1 (800) 829-1040

TENNESSEE
801 Broadway, MOP 46
Nashville, TN 37203-3836
(615) 736-2280
Toll Free 1 (800) 829-1040

TEXAS
Austin
300 E. 8th Street
Stop 6610- AUS
Austin, TX 78701
(512) 499-5439
Toll Free 1 (800) 829-1040
Houston
8701 S. Gessner
Stop 6610 HAL
Houston. TX 77074
(7131773-7070
Toll Free 1 (800) 829-1040
Dallas
1100 Commerce Street
Stop 6610-DAL
Dallas. TX 75242
(214) 767-1428
Toll Free 1 (800) 829 1040

UTAH
465 South 400 East St.
Stop 6610-SLC
Salt Lake City, UT 84111
(801) 524-6095
Toll Free 1 (800) 829-1040

VERMONT
Co.irthouse Plaza
199 Main Street
Bixlington, VT 05401-8345
(F,02) 860-2089

'VIRGINIA
PO. Box 10049. Rm. 5223
Richmond. VA 23240
(804) 771-2289
Toll Free 1 (800) 829.1040

WASHINGTON
915 Second Ave.. MS-425
Seattle. WA 98174
(206) 220-5776
Toll Free 1 (800) 829-1040

WEST VIRGINIA
P.O. Box 1040. Stop 1120
Parkersburg. WV 26102
(304) 420-6612
Toll Free 1 (800) 829-1040
Ext. 6612

WISCONSIN
M-132
310 W. Wisconsin Ave.
Milwaukee. WI 53203-2221
(414) 297-3302
Toll Free 1 (800) 829-1040

WYOMING
308 W. 21st Street
Stop 6610-CHE
Cheyenne. WY 82001
(307) 772-2173
Toll Free 1 (800) 829-1040

Outside SO States
& Foreign Countries:

GUAM
Taxpayer Service Division
PDN Building, Room 902
Agana, Guam 96910
(671) 472-7471

PUERTO RICO
Mercantil Plaza Bldg.. GF
Taxpayer Service Division
Office GF-05
Avenida Ponce de Leon
Hato Rey, PR 00918
(809) 766-6305
TOO Free 1 (800) 829 -1040

Other:
OFFICE OF ASSISTANT
COMMISSIONER
(INTERNATIONAL.)
950 CEnfant Plaza
Attn: CP:IN:C:TPS
Washington, DC 20024
-(202) 874-1332

Return Address (Please Print)

Department of the Treasury
Intnal Revenue Service
Form 1742 (Rev. 7-94)
Catalog Number 17697J

Place
Stamp
Here

Complete both sides and mail to the nearest IRS office listed on this form.

To: Internal Revenue Service

Attention: Taxpayer Education Coordinator



Nate,:

1,'12( )1N1 NV-4 "V< ) 1040/1.

This lesson is designed to

be taught over a three- to five-day period.

h is presented in dime pans. Each of these

parts can be taught in one day, but they

will require more time if the software

compose:it is used to give students further

Fatten in using tax forms.

gt,

Revised November, 1994

To help students understand (1) that taxpayers are responsible for paying

income taxes through withholding as income is earned., (2) thatthey volun-

tarily report their income to the government by "filing" a tax return; and

(3) that there are specihc forms to help taxpayers in different situations do

this. This three-part lesson will acquaint students with the basic tax-related

forms they are likely to encounter.

=

After participating in the suggested activities, students will be able to:

discuss the use and importance of Forms W-4. W-2. 1040EZ. and

1040A

determine, when given sufficient information, whether an individual

must file a return

identify the specific tax return form that is most appropriate for each

of a selection of taxpayers

define and use relevant concepts and terms in order to fill out Forms

W-4, 1040E2, and 1040A correctly and appropriately

-r E. Ft 1-

Student Handout 3.1,

Student Handout 3.2.

Student Handout 3.3,

Student Handout 3.4,

Student Handout 3.5,

Student Handout 3.6,

Student Handout 3.7,

Student Handout 3.8,

"Glossary of Key Terms"

"IRS Form W-4"

"Are You Exempt from Withholding?"

"The Dependency Tests"

"IRS Form W-2" and "IRS Form 1099-INT"

"Case Studies"

"Should You File a Tax Return?"

"Which Tax Return Form Should You Use?"

Student Handout 3.9, "IRS Form 1040EZ" (also used in Lesson 2)

Student Handout 3.10. "Tax Tables 1994" (pages 1 and 2)

Student Handout 3.11, "Form 1040EZ Step-by-Step"

Student Handout 3.12, "Form 1040A" (pages 1 and 2)

Student Handout 3.13, "Schedule I"

Student Handout 3.14. "Form 1040A Step-by-Step" (two pages)

Student Handout 3.15, "The Tax Maze"

Student Handout 3.16, "Lesson Summay" (two pages)

Software Supplement (for use with Apple II+, Ile, 11c, or GS and PCs)

Understanding Taxes Software Supplement User's Guide

BEST COPY AVAILABLE



Adjusted Gross Income
Total income reduced by certain adjustments such as the IRA deduction and

the deduction for alimony paid.

Credits
A direct reduction of the tax owed. Credits are allowed for purposes such as

child care and the earned income credit for low-income taxpayers.

Dependent
A person who relies on someone else for support. A dependent generally

may not be the taxpayer or his or her spouse. A taxpayer may claim an

exemption for a dependent if the dependency tests are met.

Dividends
Ordinary dividends are a corporation's distributions to its shareholders from

its earnings and profits.

Earned Income
Includes wages, salaries, tips, and net earnings from self-employment and

other income received for personal services.

Earned Income Credit
A refundable credit for low-income workers. This credit may be paid to the

worker even if no income tax was withheld from the worker's pay. To

receive the earned income credit, a qualified taxpayer must file a tax return.

Exempt (from Withholding)
Free from federal income tax withholding requirements by meeting certain

income, tax liability, and dependency criteria.

Exempt (from Tax Liability)
Tax law provides for a set amount which taxpayers can claim for them-

selves, their spouses. and eligible dependents. The total of these amounts is

subtracted from adjusted gross income before any tax is computed on the

remaining income.

Gross Income
Money, goods, and property you received that must be included in taxable

income.

Interest Income
income received from savings accounts or from lending money to someone else.

Standard Deduction
An amount fixed by law and based on filing status and age, which taxpayers

may deduct from their adjusted gross income before tax is determined.

Tax Withholding
Money that an employer takes from an employee's paycheck and that is

used to pay part or all of the employee's taxes.

Taxable Income
The income on which tax is computed.

Withholding Allowance
Claimed by an employee on Form W-4. An employer uses the number of

allowances claimed, together with income earned and marital status, to

determine how much income tax to withhold from wages.

9



rf
)nenin(7 the Lesson:

Distribute copies of Student Handout 3.1.

'Glossary of Key Term(

Permit a minute or so of debate of the

question. Then elicit it possible. or explain

the concept of "voluntary compliance."

Elidt if possible. or explain the concept of

"pay-as-you-go" or tax withholding.'

Elicit or explain the advantage for taxpayers

of met he* isir with a sudden tax hid all

at sees aid the 6overeerenfs need for

inivtemuted revenues.

Voluntary Compliance, Pay-as-you-go, and Tax Withholding

the toll cow i rt g %tlscti ion is ct eg cl to
clarify three main concepts that
Per-land the use . orrns ciiseussc ci in
this lesson_ -These are touched on in
other lessons in Understanding 'Taxes,
Out it is important for students to under-
stand them here.

Ask_ "Do you have to file a tax return and
..)av
The U.S. income tax system is built on the ideaof "voluntary compliance."

This means that it is left to the taxpayer to keep the necessary records, file a

return on time, pay any required taxes, and meet other requirements of the tax

law. The system is built on trust in citizens to know their responsibilit'.3 ,Ind to

do what needs to be done. Taxpayers follow the steps the tax system suggests

on their ownvoluntarily. Failure to do so, however, can result in penalties.

:Ask, ..` -row do most taxpayors *:heir

income taxes ?"
Most pzsonle's income comes from salary or wages earned in a job. In the

"pay-as-you-go" method of tax payment, a taxpayer must pay the tax as

income is earned or received during the year. An employer withholds tax

based on wages paid and information the employee provides on Form W-4.

This system is called "tax withholding."

Ask, "Vt/hat is the advantage cif vvithhold-
ing for taxpayers? For the Government?"
Without tax withholding many people would find it difficult to save enough

money to pay their income taxes all at once. Government services might be

disrupted and undependable if they were not funded on a continuous basis.

.;oninn the Le,son

Distribute copies of Student Handout 3.2.

1RS Form W-4" or use an overhead pro-

jector to displey IL ft you hsvee't previous-

4 distributed Student Handout 3.1.

'Glossary if Krt. Ternss; do so now.

Activity 1Filling Out a W-4 Form

i-lave the students look over the form_
They should notice that on the front there are directions and two parts. and

on the back two parts and a table.

(the optimist *wen miaow awl the Usa's Maul that atomplass it are SIOWSIIII for see os review end mitfortalooet so a wad dr4s

pep L Ospeedieg am the availability el tiecotaa sad software wits, however, you may wish ti have oasts with *wit the software program

iat ism pawl 'Ai to paper foga Moils the *es seppsoW Wm)

10



Oversee the students as they fill out the

distributed copies of the W-4 forms, or

demonstrate how to fill one out it you are

projecting it on an overhead, using the fol-

lowing steps.

Have the students fill is lines I and 2.

Have the students look at km 7.

Encamp disaissioe.

Ask whether any of the students has
filleci out a W-4._ Ask one of them who
has responded positively, "What did you
do with it after you tilled it out'?"
The bottom part of the front side is cut off and given to the employer (or the

personnel officer, etc.).

Ask, "Why does an employer need this
form from each employee?"
The form helps the employer figure how much withholding to take from the

employee's paycheck.

"What is tt-te rest of the form for?"
The other parts are instructions and worksheets. The worksheets help you

figure out how to fill in the part of the form you give to your employer.

rig, L4,;(2.c.3 by
al{ employees, it-tct Lit:ling some whose tax
situations Lire very complex. It is
11.-....surrteci that most taxpayers will not

.set:...cs to Li .til part?.; r VV r

Ask, "What could happen if you don't
write your social security number cor-
rectly, or make a mistake art your name
or address'?"
Errors and inaccuracies might delay or prevent a tax refund.

Ask, "If you don't have a social security
number, wl-terct can you get one ?"
You apply for one at the social security office (check the local phone book)

where you fill out form SS-5.

Ask, "Wha can explain the phrase,
'exempt from withholding' ?"
People who are "exempt from withholding" don't need to have anything

taken out of their paychecks. usually because they earned very little income.

Ask, "Flow do you know vvhc.ttl-ter you are
'exempt from withholding' ?"

11



Distfikrto copies of Student Handout 3.3.

"Are You Emmet from Virthholdingr

Distribute Student Handout 3.4,

Dependency Tests:

Have the Adult' look at -Test 1: Relatfontii

or Member of Household- on the handout.

Rehire to lee 7 en the W-4 form.

Have the students look at line 5 of the

W-4 lone.

-lavf3, n yc.-)iuntac.t read the Owe,
IC)11C2vVtriq <11-1.0 i :_33-1 11-1(:1- /V--4

-,./tli ,`+ 1C)C)R i .11

lr -ITT" 3r1 ?-1.-31-1c1C>Lit

traca tha sc-cluarsaa on
,-1-anclaut _a to illustrata inc ,:css.naitian!-; 1e,r

/ram

<11,1v < a 1c1.-2,4nrIcic.,,rIt'?

Students are likely to respond that dependents are usually underage children

`i!)./.1 ,)1i/
f.->t .inc1ar;tr4e_. .3r

taxpayer T.; .Crithd?
Students should conclude that "dependents" encompass many different near

relatives. and even non-relatives in some circumstances.

talc 1-c r ciwv the athar tests tar (10f,.01-11-
cst: :f;(s is: ..:)11 - lsI,, r

,....1C3C.fli;

..:Lappart. You may want to aaassa
over Test 2, groom -; inaarna, and disc.:ussic,r-i
of the ciapairtclancy -tatuf.; of students.
A student dependent is a child whose income can be more than the exemp-

tion amount ($2,450 in tax year 1994) during the tax year. The child may be

claimed as a dependent if he or she is under 19 at the end of the tax year or

under 24 and a full-time student for some part of each of five months during

the tax year.

Ask. "F.. uppasa your parents plan to
claret you Li 0 LS a dCsperidcnt. C.311-3 yc>u cl.airn
to c!.ct-_11-1.r7<tiC",f-1 TT-401-1,

No, not Laless your total income from interest and dividends. etc.. plus

wages is likely to be less than the minimum standard deduction for depen-

dents, $600 for 1994.

States that it all the aanditian,13. (Ira mat.
the employee, can canter "axamF,-r at

-"" Irle the tc->rrn ",r1c-,1;t

Cerriploy3e.s., however, will mead to till out
t ha remaining lines.

!:k .1 ,,c,1111-1tt.-r to 7 <..wc/ .it3c)tit
:111c-)1."1:1ric.:( frr!7.11-1 f3tticlirsrit t-lanclatAt

3.1, -Glossary c_,t Kay Tt..rtm--;.'"
"Claimed by an employee on Form W-4. An employer uses the numberof

allowances claimed, together with income earned and marital status to

determine how much income tax to withhold from wages."

12



6

Rue *NOW: A through G

Have the stokets look at line 3 an the

W-4 Wt.

Discuss allavv.piric a" as stu-
citl.rits loot< at tY>e upper part of tha trout

c)f the VV--,1. Forrn..
i I rl VN./ r S-c t

(1st< students to fill out the vvorkslle-r,t as.
It applies to their own situation_ .cult-'
may have to review the defirtitiory rat

ci rs. pc.,h t ."

Havt-i, the stuclerits enter tt^ic?. trout

.T, :,,art Ur It3r9-71.
xptaan that taxies may be tlighc_.r ler

person than for a rharr,,---rt 7,7,1!1-,1e.
r:Lijurri, rn

'ables that tell ttiterh t1 ow tYllst:11 1. toad
TC)r vvrio are ruir..trri.or-

Call athletic' to the third box in line 3. c

NNW. kutiviihoid at highorSingle rate rrlay be higher truar-s for marrie!...-.i

Ca athletic', to line 6 rAdditieeel moult

i any, yell mat tvidled hoe soh pachal).

Moots miss it Student Handout 3.6,

'Gies Wee aid huh copies of Hada,

1IS Form W-4."

t r?.

sac. 1Nty would anyone. vv.-thi. :Lib-
iect to ti higher vvithholdbrig calf".
extra deductions rriciala
Some people may have considerable income from a spouSe's earnings, or

from investments, rents, interest, or other sources. If more is withheld, more

of their tax liability will be paid "as they go," and they will not have to

come up with a large lump-sum payment or possibly pay estimated taxes.

Emphasize that tax vvithhelel may net be
-rlual to the total tax
Some people may have more withheld than they owe. They will get a refund

when they file their returns.

Other people may owe more tax than is covered by withholding from

wages. They will have to send a check with their return. Some may be sub-

ject to a penalty for underpayment of their taxes.

vork 'rtc!/. r!. , r ri
small groups to fill out Pari-rs W -1 for
Case Study A. Jay R. Jones.

13
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. __rz.zum

Oistribute copies of student Handout 3.5.

'S Form W4 and IRS Form 1099-INT

Activity 2: The W-2 Form

.xuslai/s to tf1C !Flat 1)v taw.
rnufs.t tticulr -nplc)ycma-s; a

.ropy of this form by January 31 of each
year. Employees with more than one
employer should get one from each
employer.

r' Dint out the rricif.t important sections or
->o x h.,: of the VV-2 form:

Name and address of the employer

t 3 CO X t Name and address of the employee

x d : Employee's social security number

The employee's actual pay for the year from this employer

ao x 2: The amount of money withheld for federal income tax

Teti .students that one copy of the VV-2
`orrn Copy U3) munt
the federal tax return that each taxpayer
tiles:. it is in taxpayers' interest to double-
check the information contained on their
W -2 forms for correctness and to report
any problems to their employers right
away.

Optional: Ask, "Can anyone explain the
term 'unearned Income'?"
Unearned income is income other than pay from work performed, such as

interest or dividends from savings or investments.

'":-.1it---rt -"tit !IRS t=erm 1099 -t NT en Student
Handout 3.5 to the students. A bank or
other tinancial ins:tetutscpal it Eght send
such a -form to taxpayers who have
unearned income- to show how much

interest income has been earned by their
savings accounts. A copy is also sent to
the IRS. Taxpayers must include such
unearned income in the total incc>rne
they report on their return.

14 7



Second Class Period

LiSE.

rr.,./gc-1Niki cr

--)rectice tittiriq r_wt Jcsrrrr W-4. They can
ic)ok it the User's Guide for ciirectionF... In
thea software progrern. they ".11,c:)ule.11 open
arid read through 'Section A. "Introduction."
first. ,inct then yo sn to Section i3 and
Section

If any class time remains, you may want to have the students begin working

on the first of the Case Studies (Student Handout 3.6) used in the Extending

the Lesson section.

I Min :17C7..y
I ;=M-= --

,, .,_---,-----
': TT_ ---..,..

411 . 1
--===,-- - - i

8

Distrio cepia of Sttldellt Hodge 3.7.

Slloald Yoe Filo a Tax Retire'

Have Moots wick Wank the series of

coostios aid aeiwsra It hole whether

they, or swum I a lrypstitokol silty

then. :kW fife a ratan.

Filing a Return and Form 1040EZ

1. 1:34a4c1c1Ing Whestheor To Filer
Ask, "What does file a tax return mean'?"
To file a tax return means to mail or send to a regional IRS Service Center

the appropriate IRS form(s)the returnon which the taxpayer has entered

information about income and tax liability.

Ask, "Does everyone need to file a tax
return'?"
No, some people do not need to file a return, but even if they owe no taxes,

if they have federal income tax withheld from their paychecks, they should

file a return to get their refund.

--aucients Lincic_?r -.1(.1ricf II ng
requirements. ask for a show :t hands in
response to such questions es, "How
many of yc3u c:taarric!.c.1 .it?g.)C.,r1c.142.1-11t

on tt-sie return of your parent(s) or some-
one Is".?"
Students may need to review the definition of dependent by looking at

Student Handouts 3.1. "Glossary of Key Terms" and 3.4, "The Dependency

Tests."

Students claimed as dependents by someone else should look at question 1

on the upper half of Handout 3.7 and study the diagram underneath it.

15



The optional software suppiemeat Section

0, Viable' lett/Meth IR to help students

decide whether they :keel' file a tax

ream Yoe nay wort to have thee work

&evil this mike row.

"How many cif you are not claimed as a
dependent?"'

rents who are not claimed as someone's dependent should look at ques-

tion 2 and the diagram on the lower half of Handout 3.7.

"How many of you are married'?"
Students who are married should look at the question in the left hand box of

the appropriate diagram.

"How many of you are not married?"
Students who are not married should look at the question in the right hand

box of the appropriate diagram.

2. Deciding Which form To File
Ask. "Suppose you've Cif:`,C1d,,C1 -1,"At vou
need to file a tax return. Vi/I-1,-at r rrl Cl c>

you use?"
Everyone who files a tax return uses some version of Form 1040. Besides

the standard 1040, there are two easier versions, 1040A and 1040EZ. These

are for people whose tax situations are relatively simple.

Dittrike *es of Nowt Handout 3.8, Have the students look again at Student
Handout 3.1, "Glossary of Key Terms."
Call their attention to the definition of
"exempt (from Tax Liability)" and make
sure they understand the distinction
between this term and withholding
allowance LA SCi In Lesson s_
Exemntion. as it is used on tax returns, is a set amount for each taxpayer and

each eligible dependent that is subtracted from adjusted gross income to

reduce the amount on which tax is figured.

Ask students, "Which form are most high
school students likely to use ?"
Unless they are married and have dependents or have considerable amounts

of unearned income, most high school students will use Form 1040EZ.

Ask, "Which form would the chief execu-
tive of a large real estate corporation be
most likely to use'?"
Anyone with income from rent, buying and selling houses, or similar

sources would need to use Form 1040.

16



10

The optimal KAMM sesplemeat Section

E. cattails complete information about

Form I04CF1 and presides practice in fill-

ing it opt. Even if it it rat passible fa your

:admits to use the software. you may

with to ass it yourself to prepare.

3_ Flint-so Out Form 1040EZ
Ta lead ktc)tir through y-1

lozioez nrst..c.: cD cr^:^21.co ;Lire.
unt-1
'11=15 1---c.:zrrn 1 0,40t3....71" t3t1..ioont 1-1arlOout
3.10. --r.rix -1-;101efs 1994." `fou may want to
riit-54.31.7.1y tt-te... form LA.,:linr-j.L.sn proje-..o-

tor_ istritputo conies of Sturdont 1-irinciout
1. 1 1 . Forrn t:).soe_::.

cad your .tt- cict1t' as !te'v ;tart filling in

If they try to follow both simultaneously, they may become confused. (If

you prefer that they fill out the form for someone fictitious rather than them-

selves, see the alternative activity, below.) They will need to make use of

Handout 3.10, "Tax Tables 1994," to fill out the form.

In the "Income" section of the form, students will need to decide whether

they can be claimed as a dependent by someone. Have them review Student

Handout 3.4, "The Dependency Tests," if they are in doubt. Students must

check "yes" on line 4 if someone can claim them as a dependent, whether or

not that person does.

If they can be claimed as a dependent. they will probably use the worksheet

on the back of 1040EZ. They will probably want to know the meaning of

$600 printed on line B. (If they use Handout 3.11, they will be able to fill

out 1040EZ without using the worksheet, but they won't have much under-

standing about where the figures come from. )

$600 is the minimum standard deduction for a dependent. At line D, the

1994 maximum standard deduction is $3,800 for single people and $6,350

for married people filing a joint return. The worksheet is a way of showing

that all dependents may deduct at least $600 and no more than $3,800,

depending on how touch they earned. Those who can be claimed as depen-

dents of others may not take an exemption for themselves, because that

exemption can be or is claimed by the other person.

HIFIVC! C:C/I111/1(.!!.11C 10111 ) 'kJ.

104OEZ, checking off .e.raclip
Handout 3. 1 1 if tnov ;Iro using it.



Alternative or additional activity:

Simkan aldcllt35 Tase StieC ca. c".-nr 3 1. n t Form 1 04OFZ for
.}C3 e7.-ase..-6:;torly C.

Joseph K. Day
615 Poplar Drive
Goodtown, OH 45201 987-00-4321

Check "yes" for presidentia: campaign contribution
1. 2,250
2. 0

3. 2,250
4. check "yes" 2.250

5.

6. 30

7.

8. 30

9. 0

10. 30

Signature. date, occupation (student)

Ask students to look again at Student

Handset 3.8. "Mid Tax Rehire Form

Skald You User

1040A and Beyond

Ask the students to look at the situations
that make Porn" 1040A the better choice
for certain taxpayers. than Form 1040EZ.
Form 1040A should be used irstead of Form 1040EZ if the taxpayer has

more than one exemption, ha. more than $400 of interest and/or income

from dividends, anr.uities, unemployment compensation, or certain other

sources, and is entitled to certain income adjustments and credits.

Distribito copies of Student Handout 3.12.

Tram 1040k" and Student Hand ut 3.13.

'Sasaki 1:

Have the students look over Forr---11040A.
int.L.st ..1t:c-ntiorl to lincts 7 through 14

in the section. "Figure your total Income."

Have the students look at line fin. Taxable
Interest Income." Point out that to fill out

mon

vessysza..;

i;

:,c1t-nt.." yr tl-te,;.c. Ilnots, you :1t-we t( :ill out
other forrins Or worksheets first. If your
interest Income is more tt-er, 5400, for
example. you have to complete and
attach schedule 1, Part 1.
On Form 1040A, there is space to report income from a variety of sources,

including line 8b, "Tax-exempt interest"; line 10a, "Total IRA distributions";

and line 12, "Unemployment compensation."

18



(You may welt to provide a copy of the

1040A Mendes Waist for stmletts to

e x a m i n e . tt can be Wind et your kcal

IRS office, certain public libraties, or by

cal* 1-800-TAX-FORM.)

The reference on line 8a to "page 25" tells taxpayers to look on page 25 of

the instruction book for Form 1040A for help in filling out this line.

Line 9 may require completion of Schedule 1, Part II. Lines 10b, 11b, and

15b refer taxpayers to pages in the instruction book. Tax Tables, used to

complete Form 1040EZ and necessary for filling out 1040A as well (line

23), are in the instruction book.

out that thcrc are ottl.e.r
:Di. 1 c_": on Form 1040". yvtic,rc.-
:olio dtires <art- required for trixr,:avors to

Students who might need more information about dividend income, child

care expenses, or the earned income cret.:4 should be directed to the Form

1040A instruction book and the appropriate schedules and worksheets.

Line 24a provides for credits for child care expenses with completion of

Schedule 2. Line 24b asks for Schedule 3 to compute the credit for elderly

or disabled people. Line 28c asks for yet an her schedule. Accurate com-

pletion of any of these will lower the taxes owed.

1111-111111.1

q11111P"
j111Pli111
Ilitir1111

1:1WI

Distribute copies of Studemt Handout 3.14,

Torte 1040A Step-by-Stu: and &West

Handout 3.10, "Tax Tables: or use a pro-

jector to show them to the lass.

the students 1-1:-vractout :1_14 to
:ill out Form 1040^. eitt-tor

Ira the loitte.r ,e'ou may
vvrticat to dcmonstrate how to c:carrapItc
the fc3rt-ry accurately by felling out the
form you have projected. or by talking

or

12

You may wish to have stidants use

Student Handset 3.6, 'Case Studies.'

Students cm use the ieformatiou I Case

Study E to practice filling out Form 1040A

instead of petting in information about

themselves.

thr ougra the steps atouci_
Students should check each item on Handout 3.14 as they complete each

step of the process of filling out Form 1040A.
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Concluding the 1_,...on !Distribute copies of Student Handout
3.15, "The Tax Maze." Have students use
my remaining class time to worl-c. the
7u.z=le, or encourage them to take it
morne and try it.

Mazes quesistIon answers=
1. no
2. islx
3. 10400Z
4. W-2
5. 1099-1144-1-
G. 1040A.

Scliteciules 1

IDIstribute copies of Student Handout
-LI !--ctscsarl .sure that
any students who were absent from the
lesson receive all the handouts as vvell
-is this summary.

Extending the Le'son (homework assignment)

DisOilool copies of Shalt Nakao 3.6,

"Case Swims; if students don't aireody

Iwo Wow, and two 'Wiwi cools ski

of IRS Fond W-4" and "IRS fora 1640T

and -Tax Tables.'

Have the students complete Form W-4
for Case Studies A (if they haven't
already clone it) and H, and Forms
'040EZ for the Case Studies C (if not yet
done) and Q. If students are interested
and able, give them copies of Form
1040.4i. and Schedule 1 as well.
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1-.1._/ ID V A

Form W-4 (1995)
Want More Money In Your Paycheck?
If you expect to be able to take the earned
income credit for 1995. you can have part of it
added to your take-home pay. For details, get
Form W-5 from your employer.

Purpose. Complete Form W-4 so that your
employer can withhold the correct amountof
Federal income tax from your pay.
Exemption From Withholding. Read line 7 of
the certificate below to see if you can claim
exempt status. If exempt, complete line 7; but
do not complete lines 5 and F. No Federal
income tax will be withheld from your pay.
Your exemption is good for 1 year only. It
expires February 15. 1996.
Note: You cannot claim exemption from
withholding if (1) your income exceeds $600
and includes unearned income (e.g., interest
and dividends). am! (2) another person can

claim you as a dependent on their tax return.
Basic Instructions. Employees who are not
exempt should complete the Personal
Allowances Worksheet. Additional worksheets
are provided on page 2 for employees to
adjust their withholding allowances based on
itemized deductions. adjustments to income,
or two-earner/two-job situations. Complete all
worksheets that apply to your situation. The
worksheets will help you figure the number of
withholding allowances you are entitled to
claim. However, you may claim fewer
allowances than this.
Head of Household. Generally, you may claim
head of household filing status on your tax
return only if you are unmamed and pay more
than 50% of the costs of keeping up a home
for yourself and your depenoentls) or other
qualifying individuals.
Nonwage Income. If you have a large amount
of nonwage income, such as interest or
dividends. you should consider making
estimated tax payments using Form 1040-ES.

Otherwise you may find that you owe
additional tax at the end of the year.
Two Eamers/Two Jobs. If you have a working
spouse or more than one job, figure the total
number of allowances you are entitled to claim
on all jobs using worksheets from only one
Form W-4. This Vital should be divided among
all jobs. Your withholding will usually be most
accurate when aI allowances are claimed on
the W-4 filed fo' the highest paying job and
zero allowances are claimed for the others.
Check Your Withholding. After your W-4
takes effect, you can use Pub. 919, Is My
Withholding Correct for 1995?, to see how the
dollar amount you are having withheld
compares to your estimated total annual tax.
We recommend you get Pub. 919 especially if
you used the Two Earner/Two Job Worksheet
and your earnings exceed $150,000 (Single) or
$200,000 (Mamed). Call 1-800-829-3676 to
order Pub. 919. Check your telephone
directory for the IRS assistance number for
further help

Personal Allowances Worksheet
A Enter "1" for yourself if no one else can claim you as a dependent

You are single and have only one job: or
B Enter -I" if: You are married, have only one job, and your spouse does not work; or

Your wages from a second job or your spouse's wages (or the total of both) are $1,000 or less.

C Enter "1" for your spouse. But, you may choose to enter -0- if you are married and have either a working spouse or
more than one job (this may help you avoid having too little tax withheld)

D Enter number of dependents (other than your spouse or yourself) whom you will claim on your tax return
E Enter "1" if you will file as head of household on your tax return (see conditions under Head of Household above)
F Enter "1" if you have at least $1,500 of child or dependent care expenses for-which you plan to claim a credit . .

G Add lines A through F and enter total here Note: This amount may be different frorp-the number of exemptions y)u claim on your return II.

For accuracy,
do all
worksheets
that apply.

If neither of the above situations applies, stop here and enter the number from line G on line 5 of Form W-4 below.

A

B

C

D

E

F

a
If you plan to itemize or claim adjustments to Income and want to reduce your withholding, see the Deductions

and Adjustments Worksheet on page 2._ .

If you are single and have more then ione job and your combined earnings from all jobs exceed $XX,XXX OR if
you are married and have a working spouse or more than one job, and the combined earnings frt.,. ill jobs exceed
$XX,XXX, see the Two-EarnerrfWo-Job Worksheet on page 2 if you want to avoid having too little tax withheld.

Cut here and give the certificate to your employer. Keep the top portion for your records.

Employee's Withholding Allowance Certificate
For. ^-ivacy Act and Paperwork Reduction Act Notice, see reverse.

OMB'No. 1545-0010

1695
I Type or print your first name and middl,. Sal

-1-1 I/ q,
Last name 2 Your social secunty number

1 a 1/1 Z
Home address (number and street or rural route)

/ 00 ///,-7
3 11 Single Married Married. but withhold at higher Single rate.
Note: If married. tut Jeoally separated. or spouse is a nonresident alien, check the Single box.

City or town. state. and ZIP code

grROPozis /0 831003
4 If your last name differs from that on your social security card, check

here and call 1-800-772-1213 for more information .

5 Total number of allowances you are claiming (from line G above or from the worksheets on page 2 if they apply)
6 Additional amount, if any, you want withheld from each paycheck
7 I claim exemption from withholding for 1995 and I certify that I meet BOTH of the following conditions for exemption:

Last year I had a right to a refund of ALL Federal income tax withheld because I had NO tax liability: AND
This year I expect a refund of ALL Federal income tax withheld because I expect to have NO tax liability.

If you meet both conditions, enter "EXEMPT here I 7 I ..:EAdm V r
Under penalties of penury, I certify that I am entitled to the number of withholding allowances claimed on this certificate or entitled to claim exempt status.

Employee's signature
, 001/.44.1 Date n U Q r , 19 95

8 Employer's name and re (Employer Complete 8 and 10 only if sending to the IRS)

5

$ 0

9 Office code
(optional)

10 --Employer identification number

Cat No 102200
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Form W4 (1995)
Want More Money In Your Paycheck?
If you expect to be able to take the earned
income credit for 1995, you can have part of it
added to your take-home pay. For details, get
Form W-5 from your employer.

Purpose. Complete Form W-4 so that your
employer can withhold the correct amount of
Federal income tax from your pay.
Exemption From Withholding. Read line 7 of
the certificate below to see if you can claim
exempt status. If exempt, complete line 7; but
do not complete lines 5 and 6. No Federal
income tax will be withheld from your pay.
Your exemption is good for 1 year only. It
expires February 15, 1996.
Note: You cannot claim exemption from
withholding if (1) your income exceeds $600
and includes unearned income (e.g., interest
and dividends), and (2) another person can

claim you as a dependent on their tax retum.
Basic Instructions. Employees who are not
exempt should complete the Personal
Allowances Worksheet. Additional worksheets
are provided on page 2 for employees to
adjust their withholding allowances based on
itemized deductions, adjustments to income,
or two - earner /two-job situations. Complete all
worksheets that apply to your situation. The
worksheets will help you figure the number of
withho!din allowances you are entitled to
claim. However, you may claim fewer
allowances than this.
Head of Household. Generally, you may claim
head of household filing status on your tax
return only if you are unmarried and pay more
than 50% of the costs of keeping up a home
for yourself and your dependent(s) or other
qualifying individuals.
Nonwage Income. If you have a large amount
of nonwage income, such as interest or
dividends. you should consider making
estimated tax payments using Form 1040-ES.

Otherwise, you may find that you owe
additional tax at the : "d of the year.
Two Earners./Two Jobs. If you have a working
spouse or more than one job, figure the total
number of allowances you are entitled to claim
on all jobs using worksheets from only one
Form W-4. This total should be divided among
all jobs. Your withholding will usually be most
accurate when all allowances are claimed on
the W-4 filed for the highest paying job and
zero allowances are claimed for the others.
Check Your Withholding. After your W-4
takes effect, you can use Pub. 919, Is My
Withholding Correct for 1995?, to see how the
dollar amount you are having withheld
compares to your estimated total annual tax.
We recommend you get Pub. 919 especially if
you used the Two Eamerawo Job Worksheet
and your earnings exceed $150,000 (Single) or
$200,000 (Married). Call 1-800-829-3676 to
order Pub. 919. Check your telephone
directory for the IRS assistance number for
further help.

A

B

C

E

F

Personal Allowances Worksheet

Enter "1" for yourself if no one else can claim you as a dependent A

}Your wages from a second job or your spouse's wages (or the total of both) are $1,000 or less.

You are single and have only one job; or

Enter "1" if: You are married, have only one job, and your spouse does not work; or B

Enter "1" for your spouse. But, you may choose to enter -0- if you are married and have either a working spouse or
more than one job (this may help you avoid having too little tax withheld) C

Enter number of dependents (other than your spouse or yourself) whom you will claim on your tax return 0
Enter "1" if you will file as head of household on your tax return (see conditions under Head of Household above) E

Enter "1" if you have at least $1,500 of child or dependent care expenses f
Add lines A through F and enter total here. Note: This amount may be different from th

If you plan to itemize or claim adjustments to tie
and Adjustments Worksheet on page 2.

If you are single and have more than
you are married and have a world
$XX,XXX, see the Two-Earner/Mg

If neither of the above situationseapnlies, stop here and enter the number from tine G on tine 5 of Form W-4 below.

which you plan to claim a credit .

For accuracy,
do all
worksheets
that apply.

. F ,

r of exemptions you claim on your return 110. O ,

want to reduce your withholding, see the Deductions

our combined earnings from all jobs exceed $XXXXX OR if
ore than one job, and the combined earnings from all jobs exceed

rksheet on page 2 if you want to avoid having too little tax withheld.

Form W-4
Department of the Irma,/
Internal Revenue Service

Cut here and give the certificate to yr ar employer. Keep the top portion for your records.

Employee's Withholding Allowance Certificate
For Privacy Act and Paperwork Reduction Act Notice, see reverse.

OMB No. 1545-0010

le95
1 Type or pnnt your first name and middle initial

ciA Ale (I
Last name

/JOH/V.5 CA/
2 Your social security number

999 :De, 5678
Home address (number and street or rural route)

?a 5TR /67/
3 Ig Single Married Mamed, but withhold at higher Single rate.
Note: If marned but legally separated. or spouse is a nonresident alien. theca the Single box.

City or town, state, and ZIP code

8/6 row", ME 04/7S/8
4 If your last name differs from that on your social security card, check

here and call 1-800-772-1213 for more information !t,

5 Total number of allowances you are claiming (from line G above or from the worksheets on page 2 if they apply)

6 Additional amount, if any, you want withheld from each paycheck

7 I claim exemption from withholding for 1995 and I certify that I meet BOTH of the following conditions for exemption:
Last year I had a right to a refund of ALL Federal income tax withheld because I had NO tax liability; ANb
This year I expect a refund of ALL Federal income tax withheld because I expect to have NO tax liability.

If you meet both conditions, enter "EXEMPT" here 7J
Under penalties of penury, I certify that I am entitled to the number of withholding allowances claimed on this certificate or entitled to claim exempt status.

5
6

A

Employee's signature
8 Employer's name and a ress (Employ . Com e 8 and 10 only if sending to the IRS)

Date tis.1 y 3
9 Office code 10 Employer dentificattin number

(optional)

Cat. No. 102200
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CAS E_ S T IA lr

Department of the TreasuryInternal Revenue Service
Form income Tax Return for Single and
1040EL Joint Fliers With No Dependents 1994

Use the
IRS label
(See page 11.)
Otherwise,
please print.

Presidential
Election
Campaign
(See page 12.)

.1_

t
E
L
H
E

,

Pnnt your name (first, initial, last) 1
6111SAAJ 4 B/Ack
If a joint return, pent spouse's name (first, initial, last)

Rome address (number and street). tf you have a P.O. box, see page 12.

400/ riRA/Socr Sikeer
Apt. no.

..d..,

Oily, town or post office, state and ZIP code. If you have a foreign address, see page 12.

R04/Ali All 4/8200
See instructions on back and in Form 1040EZ booklet.
Note: Checking "Yes' will not change your tax or reduce sour refund.

Do you want $3 to go to this fund?

If a joint return, does your spouse want $3 to go to this fund?

Income
Attach
Copy B of
Form(sl
W-2 here.
If you are
including a
payment,
do not attach it
to your return.

Note: You
must check
Yes or No.

Payments
and tax

1 Total wages, salaries, and tips. This
should be shown in box 1 of your
W-2 form(s). Attach your W-2 form(s).

2 Taxable interest income of $400 or less. If the total is
over $400, you cannot use Form 1040EZ.

3 Add lines 1 and 2. This is your adjusted gross income.
If less than $9,000, see page 15 to find out if you can
claim the earned income credit on line 7.

4 Can your parents (or someone else) claim you on the

2

3

r return?
0 Yes. Do worksheet. 0 No. If single, en 50.00.

on back: enter If m e to 1,250.00.
amount from For of these
line G here. C s, back of form. 4

5 Subtract line 4 from lin
line 3, enter 0. ThijAsy

6 Enter your Federal
your W-2 form(s).

7 Earned income credit (see page 15). Enter type
and amount of nontaxable earned income below.

V

larger than
b e income. 5

ome tax withheld from box 2 of
6

7

8 Add lines 6 and 7. These
are your total payments. 8

9 Tax. Use the amount on line 5 to find your tax in the
tax table on pages 28-32 of the booklet. Then, enter the
tax from the table on this line. 9

Refund
or
amount
you
owe

Sign
your
return
Keep a copy
of this form
for your
records.

10 If line 8 is larger than line 9, subtract line 9 from line 8.
This is your refund. 10

11 If line 9 is larger than line 8, subtract line 8 from line 9.
This is the amount you owe. See page 20 for details on
how to pay and what to write on your payment. 11

I have read this return. Under penalties of perjury, I declare that to the
best of my knowledge and belief, the return is true, correct, and accurately
lists all amounts and sources of income I received during the tax year.
Your signature

,da.414.14.

Spouse's signature if joint return

X.qur occupation

KieEPT/04/5r
Spouse's occupation

OMB No 1545-0675

Your social security number

0 0 0
Spouse's social security number

Yes No

El
Dollars

m

I (0

9

7

7

0,
7

For IRS Use Only Please
do not write In boxes below.

0

EMI
NMI

Inn
SOS

a

a

a

a

Cents

0 0

0 0

0 I
0 0

0 0

0

0 0

DODO
DODO

For Privacy Act and Paperwork Reduction Act Notice, see page 5. Cat. No. 1132sw Form 1040EZ (1994)
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GLOSSARY Co F KEY TER 11/1

Adjusted Gross Income
Total income reduced by certain adjustments such as the IRA deduction and

the deduction for alimony paid.

Credits
A direct reduction of the tax owed. Credits arc allowed for purposes such as

child care and the earned income credit for low-income taxpayers.

Dependent
A person who relics on someone else for support. A dependent generally

may not be the taxpayer or his or her spouse. A taxpayer may c

exemption for a dependent if the dependency tests are met.

Dividends
Ordinary dividends are a corporation's distributions to its shareholders from

its earnings and profits.

Earned Income
Includes wages. salaries, tips. and net earnings from self-employment and

other income received for personal services.

Earned Income Credit
A refundable credit for low-income workers. This credit may be paid to the

worker even it' no income tax was withheld from the ss orker's pay. To

receive the earned income credit, a qualified taxpayer must tile a tax return.

Exempt from Withholding
Free from federal income tax withholding requirements by meeting

certain income, tax liability. and dependency criteria.

Exempt (from Tax Liability)
Tax law provides for a set amount which taxpayers can claim for them-

selves, their spouses. and eligible dependents. The total of these amounts is

subtracted from adjusted gross income before any tax is computed on the

remaining income.

Gross Income
Money, goods. and property you received that must he included in taxable

income.

Interest Income
Income received from savings accounts or from lending money to someone else.

Standard Deduction
An amount fixed by law and based on tiling status and age. which taxpayers

may deduct from their adjusted gross income betore tax is determined.

Tax Withholding
NIonc, that an employer takes from an employee's paycheck and that is

used to pay part or all of the employee's taxes.

Taxable Income
The income on %%Inch tax is computed.

Withholding Allowance
Claimed by an employee on Form W-4. An employer uses the numhel of

allowances claimed. together with income canted and marital status to

determine him much income tax to v. ithhold trout sages.



`1
-0

95
 F

or
m

 W
-4

r,
,,,

,, 
D

ep
ar

tm
en

tof
 th

e 
T

re
as

ur
y

-
01

1
In

te
rn

al
 R

ev
en

ue
 S

er
vi

ce

W
an

t M
or

e 
M

on
ey

a 
,,,

 e
 r

i..
 .5

 5
.

5

19
11

-.
 , 

..
i .

in
 1

 .t
.,,

._
._

..

A
I

.. 
"

i.
yo

ur
se

lf

E
l

E
 0

...
.,

,
,

.

C
I

'
'

1
.

,

in
 P

r
e

. e
'

0
I T

e.
 ',

..,
 A

E
1 

M
e.

 ."
 I

,
,

F
I .

 . 
. .

 .
. .

 .r
 ,-

.
G

 A
d 

i.
. m

. A
 0

,-
..n

h

,,,
,

,,,
 ,,

,,,
,,

do
 ti

l

th
. e

ll5
l,

In
 Y

ou
r 

P
ay

ch
ec

k?
P

ur
po

se
 o

f F
or

m
o 

15
 0

 , 
ax

e 
5r

, e
ar

ne
d 

.r
'o

' -
e 

m
ud

. I
C

.
e 

nm
ce

te
 F

or
m

 W
.4

 s
o 

th
at

 y
ou

r 
em

pl
oy

er
 c

an
 w

ith
ho

ld
 th

e
1 

.ir
 o

'
.t,

3,
1e

.! 
lo

 r
0_

 1
as

e 
ho

m
e 

pa
y

un
re

el
 a

m
ou

nt
 e

t f
 e

de
ra

l i
nc

om
e 

ta
x 

ho
rn

 y
ou

r 
pa

y

..
P

er
so

na
l A

llo
w

an
ce

s 
W

or
ks

he
et

.
.

.
ou

r
.1

5-
 y

, r
 I 

as
 a

 fl
eg

ur
nd

en

N
,

t .
V

P
 ',

P
r 

nx
l h

er
e 

on
, n

on
 . 

n 
an

d 
ye

n,
 s

P
o 

ic
e 

do
es

 n
ot

 w
or

k 
c'

.
A

t
iro

n,
 .,

 s
e,

 0
07

1 
,7

 :7
 1

7,
 ,O

, 5
00

5.
0.

 S
 w

al
es

 Ir
e 

In
° 

ne
e.

 O
f b

ot
h'

 a
re

r 
sp

ou
se

 'I
..,

 y
p 

i m
a,

 I 
lm

ns
n 

rn
 e

n,
 0

l y
ea

 a
re

 m
ao

nd
 a

nd
 h

av
e 

ei
th

er
 a

 w
or

ki
n

e 
I, 

.e
. s

r,
 a

. I
I h

av
 n

u 
H

e.
 Ie

. e
 ',

 . 
W

IO
,d

1

de
pe

nd
en

ts
 im

em
 1

5.
1.

 y
ou

r 
S

is
nt

,P
 O

r 
yO

U
re

e,
n 

P
W

,' 
Y

O
U

 w
ill

 C
la

im
 o

n 
yo

ur
 ta

x

,
65

, o
 1

. a
s 

he
ad

 o
f h

ou
se

ho
ld

 r
i' 

yo
or

 ta
r 

re
tu

rn
 N

oe
 c

on
de

m
ns

 u
nd

er
 L

in
e 

E
on

 p
ag

e

-,
,,,

, ,
i, 

v.
 in

. $
1

,K
, ,

..
ch

ild
 o

r 
de

pe
nd

en
t c

ar
e 

ex
pe

ns
es

 fo
r 

w
hi

ch
 y

ou
 p

la
n 

to
 c

la
im

F
 a

no
n 

ee
lm

 tm
al

 h
er

e 
N

ot
e:

 T
h,

 a
m

ou
nt

 m
ay

 s
o 

df
fe

re
nt

 fr
om

 th
e 

nu
m

be
r

it 
',n

u 
p,

77
1 

5.
 it

em
iz

e 
or

 c
la

im
 a

dj
us

tm
en

ts
 to

 in
co

m
e 

an
d 

w
an

t t
o 

re
du

ce
 y

ou
r

I
am

1 
A

d 
us

tm
en

ts
 W

ca
sh

ee
t o

n 
P

al
e 

2
0 

,,u
 W

e 
si

ng
le

 a
nd

 h
av

e 
m

or
e 

th
an

 o
ne

 jo
b 

an
d 

yo
ur

 c
om

b.
n(

ct
 e

ar
ni

ng
s 

fr
om

,,,
,, 

a,
 e

 m
ar

rie
d 

an
d 

ha
ve

 a
 w

or
ki

ng
 s

po
us

e 
or

 m
or

e 
th

an
 o

ne
 jo

b.
 a

nd
 th

e 
co

m
bi

ne
d

5s
 X

 X
X

X
 s

ee
 M

e 
le

o 
E

an
e 

7.
0 

JO
B

 W
or

ks
he

et
 o

n 
P

ag
e 

7 
l y

ou
 w

an
t 1

0 
av

oi
d

ft 
ne

ith
er

 o
f t

rip
 ,'

hi
ve

 X
.1

02
,0

, a
pp

lie
s 

st
op

 h
er

e 
an

d 
,r

ot
, t

h,
 n

um
be

r 
bo

rn
te

no
n.

D
 - E
 -

-
F

51
 0

00

g 
un

ea
se

 O
r 

M
O

re

re
tu

rn
 . 31 a 

cr
ed

it
.

of
 e

xe
m

pt
io

ns
 y

ou O
r,

w
ith

ho
ld

in
g,

 s
ee

 th
e

al
l l

ob
s 

ex
ce

ed
ea

rn
in

gs
 h

em
ha

yi
ng

 1
77

0 
lit

tlw
 1

pa
ne

 G
 o

n 
lin

e

0 D
ed

uc
tio

ns

S
X

X
.X

X
X

 O
R

 r
t

al
l j

ob
s 

ex
ce

ed
s 

w
ith

he
ld

5 
of

 F
or

m
 W

.4

C
ut

 h
er

e 
an

d 
w

ad
 th

e 
ce

rt
ifi

ca
te

 to
 y

ou
r 

em
pl

oy
er

. K
ee

p 
th

e 
to

p 
po

rt
io

n 
fo

r 
yo

ur
 r

ec
or

ds

e-
W

-4
'

E
m

pl
oy

ee
's

 W
ith

ho
ld

in
g 

A
llo

w
an

ce
 C

er
tif

ic
at

e
F

or
 P

riv
ac

y 
A

ct
 a

nd
 P

ap
er

w
or

k 
R

ed
uc

tio
n 

A
ct

 N
ot

ic
e,

 s
ee

 r
ev

er
se

.

01
09

 r
e,

S
at

. 0
00

T
ii.

19
5

5
r

t i
i.

..
6

ke
t

r
,

i

7
i
i -

f r
,'.

i
1

,. 
v.

.
r 

.
1.

E
m

pl
oy

ee
 s

 L
or

at
ro

e
a

i
.

i .
1,

,

...
.

.. 
- 

. .
-

. -
--

.

i E
 i

...
. i

n
..

tii
i

..1
./.

..-
.1

 ,,
,,,

, o
 li

e 
C

 a
bn

.r
. u

 b
or

n
, e

I
.1

,,,
,I1

 / 
. P

.
A

 ..
,..

1 
.,.

..,
 e

a 
i, 

p 
i.,

 r
fr

a
t .

..n
na

I .
 ; 

ra
a 

to
 l'

. a
.. 

I
i
. o

ft 
''.

 M
e.

 in
 r

ut
tf 

ef
 1

.
,

r
. a

 fi
 '.

.. 
.1

r 
A

LL
 F

 7
47

, I
.,'

,1
 IA

, v
.e

hh
or

d
in

, n
.

.1
 .

i
' A

LL
 I 

77
1,

,
,7

.0
 ,

, ,
77

 to
 .4

..0

,
, .

.
f

i

aw
w --

--
 _

_ 
.-

-
3

n 
, G

,
0

M
a7

71
D

...
.1

.'C
li

N
ol

l L
-.

77
,7

05
.

5 
ot

W
o.

,1
0 

so
...

..
.

il
,,,

...
 '4

,, 
...

.,.
...

 .,
, w

e*
 r

ic
0.

 w
e,

'

m
en

 7
,0

7,
 ,

A
11

1,
 I

 7
;

V
 o

 1
 lo

g
...

...
M

e 
...

S
he

et
s 

O
n 

D
al

e
;i

f t
he

y
X

.
N

ot
e:

 Y
0.

7 
ca

nn
ot

 e
nt

er
 a

n 
am

ou
nt

B
O

T
H

 r
f u

m
 'o

xe
n 

no
 r

.r
45

.1
1.

5,
0e

, A
A

,. 
1 

ha
d 

N
O

 r
ef

 r
eH

ily
hr

y 
7,

, I
 7

0r
-7

77
 I 

to
 h

av
e 

N
O

 la
x

P
..

s 
..

,n
m

i
n 

. f
 e

h.
...

 r
.,

D
at

e
a.

,
, .

.
.0

2
rl

,,
,,,

 a
, ,

nr
un

ly
 n

t.t
rn

bo
r

--
 -

- 
- 

--
--

-_
 -

-
D

J'
 W

1,
0,

 ,,
, .

,,,
 s

,,0
,,

ep
re

ur
 ..

w
re

re
. I

ne
 lo

ge
 to

.
yo

,S
O

C
.' 

sr
x.

.p
t c

a.
.] 

r 
7.

0.

01
57

.
1,

0,
1,

11
.,

tj
ap

pl
y! he

.,
.

ire
 e

,,,
,,,

,,,
,,

A
N

D
tin

ni
ly

71
1

...
xi

 e
r-

,
,..

I t
o 

t, 
-.

.

. 6

,,,
, y

e

. .

$ az
.

,,,
,,,

...
,

to
.0

.
.0

,-
...

.,

7 
50

n 
lh

 4
 0

 V
IS

I
P

ag
e 

2

D
ed

uc
tio

ns
 a

nd
 A

dj
us

tm
en

ts
 W

or
ks

he
et

N
ot

e:
U

se
 th

is
 w

or
ks

he
et

 o
nl

y 
if 

yo
u 

pl
an

 to
 it

em
ge

 d
ed

uc
tio

ns
 o

r 
cl

ai
m

 a
dj

us
tm

en
ts

 to
 In

co
m

e 
on

 y
ou

r 
19

95
 fa

x 
re

tu
rn

1
E

nt
er

 a
n 

es
tim

at
e 

of
 y

ou
r 

19
95

 it
em

iz
ed

 d
ed

uc
tio

ns
 T

he
se

 in
cl

ud
e:

 q
ua

lif
yi

ng
 h

om
e 

m
or

tg
ag

e 
in

te
re

st
,

ch
ar

ita
bl

e 
co

nt
rib

ut
io

ns
. s

ta
te

 a
nd

 lo
ca

l t
ax

es
 (

bu
t r

io
t s

al
es

 ta
xe

s)
. m

ed
ic

al
 e

xp
en

se
s 

in
 e

xc
es

s 
of

 7
 5

%
of

 y
ou

r 
in

co
m

e.
 a

nd
 m

is
ce

lla
ne

ou
s 

de
du

ct
io

ns
 W

O
, 1

99
5.

 y
ou

 m
ay

 h
av

e 
to

 r
ed

uc
e 

yo
ur

 it
em

iz
ed

de
du

ch
on

s 
if 

yo
ur

 in
cO

m
e 

is
 o

ve
r 

S
X

X
X

X
X

X
 IS

X
X

.X
X

X
 it

 m
ar

rie
d 

fil
in

g 
se

pa
ra

te
ly

).
 G

et
 P

ub
9 

fo
r 

de
ta

ils
 )

1
S

2
E

rie
,

lfl
il

3
S

ub
tr

ac
t

S
X

.X
X

X
 if

 m
ar

rie
d 

fil
in

g 
jo

in
tly

 o
r 

qu
al

ify
in

g 
w

id
ow

(e
r)

S
X

.X
X

X
 if

 h
ea

d 
of

 h
ou

se
ho

ld
S

X
 X

X
X

 if
 s

in
gl

e
S

X
.X

X
X

 if
 m

ar
rie

d 
fil

in
g 

se
pa

ra
te

ly
tin

e 
2 

ho
rn

 li
ne

 1
II 

lin
e 

2 
is

 g
re

at
er

 th
an

 li
ne

 1
, e

nt
er

 .0
.

2
$

3
S

4
E

nt
er

 a
n 

es
tim

at
e 

of
 y

ou
r 

19
95

 a
dt

us
lm

er
as

 to
 in

C
O

m
e 

T
he

se
 in

cl
ud

e 
al

im
on

y 
pa

id
 a

nd
 d

ed
uc

tib
le

 IR
A

 o
oh

iri
bu

io
ne

4
S

5
A

dd
 li

ne
s 

3 
an

d 
4 

an
d 

en
te

r 
th

e 
to

ta
l

5
$

6
E

nt
er

 a
n 

es
tim

at
e 

of
 y

ou
r 

19
95

 n
on

w
ag

e 
in

co
m

e 
(s

uc
h 

as
 d

iv
id

en
ds

 o
r 

in
te

re
st

)
a

S

7
S

ub
tr

ac
t l

in
e 

6 
Ir

on
, I

m
o 

5 
E

nt
er

 th
e 

re
su

lt,
 b

ut
 n

ot
 le

ss
 th

an
 0

-
7

$

8
D

iv
id

e 
th

e 
am

ou
nt

 o
n 

lin
e 

7 
by

 S
X

.X
X

X
 a

nd
 e

nt
er

 th
e 

re
su

lt 
he

re
 D

ro
p 

an
y 

fr
ac

tio
n

8

9
E

nt
er

 th
e 

nu
m

be
r 

fr
om

 P
er

so
na

l A
llo

w
an

ce
s 

W
or

ks
he

et
, l

in
e 

O
. o

n 
pa

ge
 1

9

10
A

dd
 li

ne
s 

8 
an

d 
9 

an
d 

en
te

r 
th

e 
to

ta
l h

er
e 

II 
yo

u 
pl

an
 to

 u
se

 th
e 

T
w

o-
E

ar
ne

dT
w

o 
Jo

b 
W

or
ks

he
et

, a
ls

o 
en

te
r

th
is

 to
ta

l o
n 

lin
e 

I. 
be

lo
w

 O
th

er
w

is
e,

 s
to

p 
he

re
 a

nd
 e

nt
er

 th
is

 to
ta

l o
n 

F
or

m
 W

.4
. l

in
e 

5.
 o

n 
pa

ge
 1

.
.

.
.

10

1W
o-

E
ar

ne
r/

T
Io

ro
-J

ob
 W

or
ks

he
et

N
ot

e:
 L

io
n 

th
is

 w
or

ks
he

et
 o

nl
y 

it 
th

e 
in

st
ru

ct
io

ns
 fo

r 
lin

e 
G

 o
n 

pa
ge

 1
 d

ire
ct

 y
ou

 h
er

e
1

E
nt

er
 th

e 
nu

.n
be

 h
or

n 
Ir

e 
O

 o
n 

pa
ge

 I 
(o

r 
fr

om
 li

ne
 1

0 
ab

ov
e 

4 
yo

u 
us

ed
 th

e 
D

ed
uc

tio
ns

 a
nd

 A
dj

us
tm

en
ts

 W
or

ks
he

et
)

1

2
F

in
d 

th
e 

nu
m

be
r 

in
 T

ab
le

 1
 b

el
ow

 th
at

 a
pp

lie
s 

to
 th

e 
LO

W
E

S
T

 p
ay

in
g 

jo
b 

an
d 

en
te

r 
d 

he
re

.
.

.
.

2

3
it 

lin
e 

1
is

 G
R

E
A

T
E

R
 T

H
A

N
 O

R
 E

Q
U

A
L 

T
O

 li
ne

 2
, s

ub
tr

ac
t l

in
e 

2 
fr

om
 li

ne
 1

. E
nt

er
 th

e 
re

su
lt 

he
re

 (
d

ze
ro

, e
nt

er
 -

0-
) 

an
d 

on
 F

or
m

 W
-4

, l
in

e 
5,

 o
n 

pa
ge

 1
 D

O
 N

O
T

 u
se

 th
e 

re
st

 o
f t

hi
s 

w
or

ks
he

et
.

.
.

,
3

N
ot

e:
It 

lin
e 

I I
s

L
E

SS
 T

H
A

N
lin

e 
7,

 e
nt

er
 .0

- 
on

 F
or

m
 V

V
et

, l
in

e 
5.

 o
n 

pa
ge

 I 
C

om
pl

et
e 

tin
es

 4
-9

 to
 c

al
cu

la
te

th
e 

ad
di

tio
na

l w
ith

ho
ld

in
g 

am
ou

nt
 n

ec
es

sa
ry

 fo
 a

vo
id

 a
 y

ea
r 

-e
nd

 fa
x 

bi
ll.

4
E

nt
er

 th
e 

nu
m

be
r 

fr
om

 li
ne

 2
 o

f t
hi

s 
w

or
ks

he
et

4

5
E

nt
er

 th
e 

nu
m

be
r 

fr
om

 li
ne

 1
 o

f t
hi

s 
w

or
ks

he
et

5

6
S

ub
tr

ac
t l

in
e 

5 
fr

om
 li

ne
 4

6

7
F

in
d 

th
e 

aM
ou

nt
 in

 T
ab

le
 2

 b
el

ow
 th

at
 a

pp
lie

s 
to

 th
e 

H
IG

H
E

S
T

 p
ay

in
g 

jo
b 

an
d 

en
te

r 
it 

be
en

.
.

.
7

$

8
M

ul
tip

ly
 li

ne
 7

 b
y 

fin
e 

6 
an

d 
en

te
r 

th
e 

re
su

lt 
he

re
. T

hi
s 

is
 th

e 
ad

di
tio

na
l a

nn
ua

l w
ith

ho
ld

in
g 

am
ou

nt
 n

ee
de

d
8

$

9
D

iv
id

e 
lin

e 
8 

by
 th

e 
nu

m
be

r 
01

 p
ay

 p
er

io
ds

 r
em

ai
ni

ng
 in

 1
99

5.
 (

F
or

 e
xa

m
pl

e.
 d

iv
id

e 
by

 2
6 

if 
yo

u 
ar

e 
pa

id
ev

er
y 

ot
he

r 
w

ee
k 

an
d 

yo
u 

co
m

pl
et

e 
th

is
 fo

rm
 to

 D
ec

em
be

r 
19

94
.)

 E
nt

er
 th

e 
re

su
lt 

he
re

 a
nd

 o
n 

F
or

m
 W

A
,

lin
e 

b.
 p

ag
e 

1
T

hi
s 

is
 th

e 
ad

di
tio

na
l a

m
ou

nt
 lo

 b
e 

w
ith

he
ld

 fr
om

 e
ac

h 
pa

yc
he

ck
9

S

T
ab

le
 1

: T
W

O
-E

ar
ne

rf
T

W
oJ

ob
 W

or
ks

he
et

M
ar

rie
d 

F
ili

ng
 J

oi
nt

ly
A

li 
M

or
s

it 
w

ay
s 

lie
n 

LO
W

E
S

T
T

re
e,

 o
n

4 
w

aw
a 

aw
n 

LO
W

E
S

T
F

re
er

 o
n

P
l'e

ng
 H

s 
ar

e
.v

ie
? 

al
.'v

e
er

na
rt

 to
') 

at
e 

--
Ir

e 
2 

ab
ov

e
If 

w
ag

es
 h

or
n 

LO
W

E
S

T
E

nt
e,

 o
n

oc
rr

e 
ic

e 
w

e
W

e 
7 

ab
ov

e

0 
S

X
 X

X
X

0
X

X
 X

X
X

 X
X

 X
X

X
9

ho
es

x 
tw

o
1

X
X

 X
X

X
 X

X
 X

X
X

lti
X

 x
xx

xx
 X

X
X

2
X

X
 X

X
X

xx
 (

n<
II

X
s 

xx
x

X
X

 X
xx

3
no

 la
x 

X
X

 x
X

x
17

X
X

 x
xx

X
X

 X
X

X
a

X
X

 X
X

X
 . 

X
X

 o
va

13

no
 x

xx
X

X
 X

xx
5

ki
r 

liZ
40

 . 
00

 X
X

X
14

50
 x

xx
nu

 X
xx

6
X

X
 X

xx
 a

id
 c

on
15

X
0 

X
X

X
X

X
 X

X
X

7

X
X

 X
X

X
X

X
 X

X
X

e

0 
. 5

X
.X

X
X

.
0

X
 X

X
X

 X
X

X
X

X
I

X
X

.X
)S

4
X

X
.X

X
0(

7
%

X
X

X
( 

X
X

.M
X

3
%

X
X

IX
%

X
X

.X
X

X
4

X
X

X
,X

X
 . 

X
X

.1
04

0
5

X
X

.X
X

X
 X

X
.=

6
X

X
 X

X
X

23
1.

00
X

X
.X

.)
0(

 a
nd

 o
ve

r
a

T
ab

le
 2

: 1
W

o-
E

ar
ne

r/
T

W
o-

Jo
b 

W
or

ks
he

et
M

ar
rie

d 
F

ili
ng

 J
oi

nt
ly

A
S

 O
th

er
s

I' 
w

ag
, N

un
 H

IG
H

E
S

T
E

nt
er

 o
n

P
al

m
; r

ob
 a

re
-

M
y 

/ a
bo

ve
tf 

w
ag

es
 h

or
n 

H
IG

H
E

S
T

E
nt

er
 o

n
pa

pt
g 

rib
 a

ll'
In

a 
7 

A
P

T
.

0
5 

x.
X

 X
X

X
 .

.
.

53
10

X
X

 X
xx

X
X

X
 X

X
X

 .
.

.
65

0
xX

X
 X

X
X

xx
x 

W
t.

.
.

76
0

xx
x 

xx
s

X
xx

 0
 0

 0
 ,

,
.

M
C

I
ta

r 
70

0 
er

r,
 o

ve
r

.
.

9:
0

0
5 

X
X

X
X

X
.

53
/0

X
X

.X
X

X
 .

X
X

.X
,Ia

69
3

X
X

 0
0

X
X

X
 0

.,0
76

0
X

X
X

 X
X

X
X

X
( 

X
X

X
D

S
O

X
X

X
 X

X
X

 a
nd

 o
ve

r
.

91
0

P
rr

va
cy

 A
M

 a
nd

 P
ap

er
w

or
k 

R
ed

uc
tio

n 
A

ct
 N

ot
ic

e 
-W

e 
as

k 
fo

r 
th

e 
In

to
w

na
uo

n 
on

 p
us

 fo
rm

 to
 c

ar
ry

 o
ut

 th
e 

In
te

rn
al

 R
ev

en
ue

 la
w

s 
of

 th
e 

U
ni

te
dS

ta
le

s
tr

y 
Ir

 r
n 

".
t' 

on
.^

oe
 C

O
O

P
 'e

nt
rie

s 
th

e 
in

fo
rm

al
.o

n 
un

do
, s

ec
to

ns
 3

40
71

9I
7x

A
) 

an
d 

61
0g

 a
nd

 th
ee

 r
eg

ul
at

or
* 

E
N

O
* 

to
 ..

.m
od

e 
a 

co
m

pl
et

ed
 to

rr
n 

w
ill

77
,7

4 
7-

 y
o,

,, 
57

,y
 tr

eu
ed

 a
s 

a 
aw

ar
e 

pe
rs

on
 w

ho
 c

re
w

* 
no

 m
tm

or
cf

m
g 

si
io

w
an

ce
s 

R
oo

bn
e 

us
ed

 o
f O

m
 in

fo
rm

at
io

n 
in

cl
ud

e 
gn

w
pa

 r
l t

o 
th

e 
D

ep
ar

tm
en

t
or

 ..
1,

.. 
e 

'o
 v

a 
an

d 
cu

m
na

t M
oa

t..
 a

nn
 to

 c
iti

es
. s

ta
te

s.
 a

nd
 th

e 
[M

in
d 

ol
 C

ol
um

th
a 

ho
d 

us
e 

in
 a

dn
un

is
te

nn
g 

th
w

f t
ax

 la
w

s
If 

5.
, n

e 
,',

75
,7

 In
 r

0,
,,0

10
 I.

, 1
/4

77
. l

'7
, P

A
N

 d
ep

en
dm

q 
on

 m
cl

oo
do

of
 o

fc
ar

ns
ta

nc
es

 T
he

 e
th

rn
at

ed
 a

ve
ra

ge
 ti

de
's

 R
co

nI
ke

pI
ng

 4
6 

m
in

.
te

am
in

g 
ab

ou
t t

he
 la

w
 o

r 
th

e 
fo

rm
 tr

i m
n 

P
re

pa
rin

g 
th

e 
fo

rm
 6

0 
m

n 
It 

yo
u 

ha
ve

 c
om

m
en

ts
 c

on
ce

rn
in

g 
th

e 
ex

ec
ta

ac
y 

of
 (

lin
e 

to
m

 M
I/M

O
M

O
r

.. 
,p

...
1P

, r
o 

O
M

* 
re

, t
r 

5 
te

rm
 c

w
e 

V
n1

r,
e,

 w
e 

w
ou

ld
 in

 N
on

, t
o 

M
ar

 P
on

, y
ou

 Y
oa

 c
an

 o
nt

o 
to

 b
ot

h 
th

e 
In

te
rn

al
R

ev
en

ue
 E

ffa
cy

ke
, M

en
to

n
u,

 ,n
, 4

 e
e.

an
, 0

 s
yi

 c
,.,

 p
c 

f P
 W

at
h.

r.
ra

nn
 1

5;
 2

0.
,7

4 
an

d 
th

e 
O

ffi
ce

 o
f M

an
ag

em
en

t a
nd

 b
ud

ge
t, 

P
ap

er
w

or
k 

R
ed

uc
to

r)
 P

ro
je

ct
 (

15
45

 C
01

01
M

is
t .

an
n 

tx
 7

0'
4,

1 
D

O
 N

O
T

 s
ee

d 
th

e 
ta

r 
fo

rm
 1

0 
ce

ns
er

 li
t c

ur
se

 o
'fc

es
 in

st
ea

d 
no

r 
in

 to
 Y

O
U

, O
de

P
O

Y
er

(i)
P

rin
te

d.
, r

er
re

ed
 P

ap
e

37

ttx
r a. a



FROM W-4 'TC) 1040A Otucietrit Handout
Ftavised 1 1 -94

ARE C EXEMPT Fl O IVI
VV I H CO L. ID G

Can you be claimed as a
dependent by someone
else?.'

Do you have any unearned
income (such as dividends
or interest?)

Is your total income, vvt.ich
includes unearned income,
MORE than $600 for 19947

Did you pay gitny
federal incorrie tax
last year? (Cir was
any amount that
was withheld NOT
refuncled to you?)

Do yc-,u expect to
we ANY federal

income tax this
year? (Will your
refund be LESS
than the total fed-
eral tax withheld ?)

V(-3 ii C-- " NJ NJ C) T

frc1111

C:"NI celziouirl
3 1i 3
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Er1-2f)N4 W -4 'TC:1 10402k Student 11-113.-selcstat
Revisad 1 1 -94

THE ID 1E- F, IENIaarslcv TESTS
There are five tests to determine whether someone is your dependent: mem-
ber of household or relationship, joint return, citizenship, gross income. and
support tests.

Each dependent must meet all five of the following tests:

Tarot Relationship or Member Your dependent must be either your relative or someone who lived in your

of Household home as a member of your household all year; the relationship must not s io-

late local law.

Test 2: Gross Income Test

Test 3: Support Test

The following are considered your relatives:
411111 Your child. Your child includes your son. daughter. stepchild. adopt-

ed child: a child who lived in your home as a family member. if
placed with you by an authorized placement agency for legal adop-
tion: or a foster child (any child who lived in your home as a family

member for the whole year).

41. Your grandchild. great-grandchild. etc.

al Your son -in -law, daughter-in-law.

11110 Your parent, grandparent. stepparent. parent-in-law.
MO Your brother, sister, stepbrother. stepsister, brother-in-lass. sister-in-

law, half - brother, half-sister.

110 If related by blood. your aunt, uncle, nephew. nice.
Any person, related or not, who was a member of your household for
the entire year. except for anyone who was your spouse at any time
during the year.

If your child is under 19 at the end of the tax year, or under 24 and a full-

time student, he or she does not have to meet this test.
Your child age 19 (and under 24) who is not a full-time student, or who ss as
age 24 or over, can meet this test only if his or her gross income vas less

than S2.450 for 1994.

Other relatives or household members must have gross incomes of less than

S2.450 for 1994.

An individual may meet the support test if you contribute more than 50' «,t
his or her total support during the calendar year.
If you contributed more than I Or4 of someone's support. and together with
others contributed more than half. you or one of the others who contributed
more than 10% may meet the support test. You and the other contributors
have to decide who will claim the person as a dependent pros idcd the other

four tests are met.

If you, either alone or together As nth others, contributed 50'.; . or less, of
someone's support. you cannot claim that person as a dependent.

Test 4: Citizenship orResident Test The dependent must he either a U.S. citi/en. or a resident alien. or a resident
of Canada or Mexico. or your adopted child ss ho is not a U.S. citi/en. but

\A ho rived with y nu all year in a fowl en country.

Test 5: Joint Return Test Your married dependent cannot file a joint return with his or her spo

Note: However. if neither the dependent nor the dependent's spouse is
required to tile, but they tile a joint return only to get a refund of all tax
withheld, you may claim him or her if the other four tests are net

39



FORM VV - 2

Student Handout
Fitavlsocl 1 1 -94

a Control number
OMB No. 1545-0008

b Employers identification number t 1 Wages. bps, other compensation 2 Pederal income tax withheld

c Employer's name. address and ZIP code

/

3 Social security wages 4 Social secunty tax withheld

5 Medicare wages and tips 6 Medicare tax withheld

7 Social security tips 6 Allocated tips

d Employee's social secunty number 9 Advance EIC payment 10 Dependent care benefits

e Employee's name. address. and ZIP code 11 Nonqualified plans 12 Benefits included in box 1

13 See Instrs. for box 13 14 Other

15 Statutory Deceased Pension legal 942 Subtotal Defeat]
employee plan rep emp compensation

16 Stre Employer's state I D No

I.

17 Stare maces ern etc 18 Slat:. income tax 19 Locality name 20 Local wages tips dc 21 Local income lax

Department of the TreasuryInte nal Revenue Service

t W IIIL
/I Wage and Tax 1995 This information is being furnished to the Internal Revenue Service

Statement
Copy B To Be Filed With /Employee's FEDERAL Tax Return

4



I .IIsN< )IN 3 FIZOM W -4 'Et) I040

FC,F1IVI 1 099-11111-
(HANDOUT 3_5 cc)rs,a-riniuor))

Student Handout
!Revised 1 1 -94

CORRECTED (if checked)
PAYERS name street address cty state and 7IP code Payer s RT N (oprinnalt OMB No 1545-0112

194 Interest Income

PAYER S Federal identification number RECIPIENT'S ident4.catior. number 1 Interest . -come not included in box 3

RECIPIENTS name

Street address (including apt no

City. state. and ZIP code

2 Early wth(Yao.a penalty 3 Interest on U S Savings
Bonds and Treas obligations

$

Acco.,nt number (optional)

4 Federal income tax withheld

$
5 Fore gn tax pa.d

$

re
6 Foreign country or U S

possession

Copy B
For Recipient

This is important tax
information and Is

being furnished to the
Internal Revenue

Service If you are
required to file a return,
a negligence penalty or
other sanction may be
imposed on you if this
income is taxable and

the IRS determines that
it has not been

reported.

Form 1099-INT (Keep for your records.) Department of the Treasury Internal Revenue Service



VIZCIN1 W -4 1040A.

CASE S -runlas
Case Study A
Jay R. Jones of 100 First Street, Metropolis. Idaho,
83603, is single and works a few hours each month at
his uncle's shop. He is a full-time student. Jay had no
income tax liability last year, but he expects to earn
between $300 and $400 in wages this year. He has no
other income, and his parents claim him as a depen-
dent on their tax return. His social security number is
999-00-1234. Fill out a correct Form W-4 for Jay.

Case Study 13
Jane J. Johnson of 24 Straight Street in Bigtown,
Maine, 04748, is single and expects to earn about
$12,000 this year as a laborer. She earned a little less
last year. but did pay income tax. No one claims Jane
as a dependent. and she has no dependents Her social
security number is 999-00-5678. Fill out a correct
Form W-4 for Jane. She has only one employer.

Case Study C
Using this Form W-2 information, complete Form
1040EZ for Joe Day. He is single and is claimed as a
dependent on his parents' return. He wants to con-
tribute S3 to the Presidential Election Campaign Fund.

W-2 information:
Joseph K. Day
615 Poplar Drive. Goodtown, OH 45201
SS#987-00-4321
Super Service Station
702 Main Street. Goodtown, OH 45201
Employer ID #:
Fed. income tax withheld:
Wages:

SS wages:

Medicare wages and tips:
SS tax withheld:
Medicare tax withheld:

10- 000 1233

$30

$2,250
S2,250
S2.250

$139.50
S32.63

Case Study ID
Using this W-2 and 1099-INT information, fill out a
correct Form 1040EZ for Susan A. Black. She is sin-
gle and cannot he claimed as a dependent on another
person's return. She wants S3 to go to the
Presidential Election Campaign Fund.

NV-2 information:
Susan A. Black
601 Turnholt Street. Robin. MI 48200
SS# 987-00-2080
ABC Stores
2001 Bent Road. Robin. MI 48200
Employer's II) #:
1099-INT information:
Town Bank. 5 State Street, Robin. MI 48200
Interest income:
Payer's 1D#:

Fed. income tax withheld:

Wages:

10-000-1234

$45
10-1112222

$745
$9.672

SS tax withheld:
Medicare tax withheld:
SS wages:
Medicare wages and tips:

Student 1lancloarlt
Revised 1 1 -94

$599.66

$140.24
S9.672

$9,672

Case Study E
Use the following information to complete Form
1040A for Eric H. Richards. Eric is 16 years old,
single. and has good eyesight. He worked as a clerk
and earned a total of $3.200 as reported on the Form
W-2. He can be claimed as a dependent on his parents'

return. He wants to contribute $3 to the Presidential
Election Campaign Fund. Here is his full name and
address, his social security number, the amount with-
held from his pay by his employer. and the amount
of interest he received on his savings account at
Bryan National Bank.

Eric H. Richards
514 Tenth Street, Bryan, KY 54612
SS # 059-00-3212
Amount of federal tax withheld

and reported on Form W-2:
Interest income reported on Form

1099-INT:

Case Study F

5145

S900

Use this Form W-2 and Form 1099-1NT information
to complete Form 1040A for Lisa M. Sample. who is
single, is claimed by her parents as a dependent on
their return, and does not want to contribute to the
Presidential Election Campaign Fund.

1V-2 information:
Lisa M. Sample
215 Rogers Street. Garden. LA 64312
SS# 821-00-1234
Garden Center
500 Rose Lane, Garden. LA 64312
Employer's ID #: 10-5551212

Garden National Bank
101 Main St..
Garden, LA 64312
Payer's ID #: 10-1234567

Federal income taxes withheld: $12

Wages: $1.950

SS tax withheld: $120.90
Medicare tax withheld: $28.28

Interest income: $817

SS wages: $1.950
Medicare wages and tips: $1.950

411



I 11.,-,ti( )IN IFIZIC3IVI W-4 -F() 1040A Student Filariciout
Ficavied 11-94

YOU FILE A TAX Fleirt.-1F111
Not everyone needs to tile a tax return. Use the diagrams below to decide whether you need to tile or not. Remember, however, that it is necessar} to

tile a return to get a refund of any tax vithheld from any pay you came .given if your total income does not require tiling a return.

I - Assuming that you are under age 65 and not blind, can you be claimed as a dependent on someone else's return'? It' the answer is "yes.- then...

YES. Are you married? NO

Old you have a gross
income of over $3,175

or
a gross income of mare
than $600 that included

unearned income_
ar

your gross income was at
least $5 and your spouse
files a separate return and

itemizes deductions?
or

did yau have net earnings
from self-employment of

$400 or more?

v OIL/ must
ti-sx

return

Old you have an earned
income of over $3,800

or
a total income of over $600
that included $1 or more of

unearned income?
or

did you have net earnings
from self-employment of

$400 or more?

2_ Assuming that you are under 65 and not blind. can }ou he claimed as a dependent on someone else's return? If the ans\ker is"no.- then...

Are you married"?

Was your gross income at
least $2,450 If you are filing

separate returns or live
apart,

or
at ler at $1 1 ,250 if you are

filing a Joint return?
or

did you have net earnings
from self-employment of

$400 or more'?

Ye-u 44444
tat.- :1 t.:2x

ef1111,1

Was your gross income
$6,250 or more,

or

were you head of house-
hold with a gross income of

$8,050 or more'?
ar

did you have net earnings
from self-employment of

$400 or mare?

The income amounts listed are for 1994. They may change each }ear and should he checked. 4 3



IFIZ<C>N1 W-4 'Ft) 1040A Student Handout
Ft ovisod 1 i 94

WHICH TAX RETURN FORNI SHOULD YC,U USE?

. FILING STATUS NUMBER OF EXEMPTIONS TAXABLE INCOME SOURCES OF INCOME ADJUSTMENTS, DEDUC-

LIMITED TO TIONS. OTHER TAXES

AND CREDITS

1040IE Z single or married filing

jointly under age 65 and

not blind

single--claim only one

exemption, for yourself;

marriedclaiming two

exemption (yourself and

spulse) no dependents

less than S50.000 wages, salaries, tips,

taxable scholarship and

fellowship grants, and not

more than S400 of tax-

able interest income

no income adjustment.

itemized deductions, or

other taxes; earned

income credit allowed

1040A single, or married filing

joint or separate returns,

head of household, guali-

Eying widow or widower

all eligible exemptions less than S50,000 wages, salaries, tips,

taxable scholarship and

fellowship grants,

interest dividends. pen-

sions, annuities, IRAs,

unemployment compen-

cation, taxable social

security and rcilroad

retirement benefits

certain IRA contributions,

advance earned income

credit payments, child

and dependent care credit

earned income credit

credit for elderly or

disabled, no itemized

deductions

44
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FROM W-4 TO 1040A

SECTION 7_ 'TAX -1-."131__IES

Student Handout
Revised 1 1 -94

Pate 28

Section 5-1994 Tax Table
For persons with taxable Income
of less than $50,000

Example. Mr. Brown is single. His taxable
income on line 5 of Form 1040EZ is $23,250
First, he finds the 523,250-23,300 income line.
Next, he finds the "Single" column and reads
down the column. The amount shown where
the income line and flung status column meet
is $3,644 This is the tax amount he must enter
on line 9 of Form 1040EZ.

At But
least less

than

23,200 23,250
23,250 23,300
23,300 23,350
23,350 23,400

Single

Your tax
3,630
(3733)
3.658
3,672

Marned
filing
jointly

Is-
3,484
3.491
3.499
3,506

If Form 1040E2,
line 5, is- And you are- If Form 1040E2,

line 5, Is- And you are- If Form 1040E2, And you are- If Form 1040E2,
.line 5, is- And you ere-

Al But
least less

than

Single

Your tax

Married
filing
jointly

Is-

At But
least less

than

Single

Your tax

Married
filing
jointly

Is-

At But
least less

than

Single

Your tax

Married
filing
jointly

is-

At But
least less

than

Single

Your tax

Marred
filing
jointly

Is-
50 85

5 15

15 25
25 50
50 75
75 100

100 125
125 150
150 175
175 200

200 225
225 250
250 275
275 300

300 325
325 350
350 376
375 400

400 425
425 450
450 475
475 500

500 525
525 550
550 575
575 600

600 625
625 650
650 675
675 700

700 725
725 750
750 775
775 800

800 825
825 850
850 875
875 900

900 925
925 950
950 975
975 1,000

SO SO
2 2

3 3
6 6
9 9

13 13

17 17
21 21
24 24
28 28

32 32
36 36
39 39
43 43

47
,17..

54 54
58 58
62 62
66 66
69 69

73 73

77 77
81 81
84 84
88 88

92 92
96 96
99 99

103 103

107 107
111 111
114 114
118 118

122 122
126 126
129 129
133 133

137 137
141 141
144 144
148 148

1,500 1,525
1,525 1,550
1,550 1,575
1,575 1,600

1,600 1,625
1,625 1,650
1,650 1,675
1,675 1,700

1,700 1,725
1,725 1,750
1,750 1,775
1,775 1,800

1,800 1,825
1,825 1,850
1,850 1,875
1,875 1,900

1,900 1,925
1,925 1.950
1,950 1,975
1,975 2,000

227
231
234
238

242
246
249
253

257
261
264
268

272
276
279
283

287
291
294
298

227 3,000 6,000
231
234
238

242
246
249
253

257
261
264
268

272
276
279
283

287
291
234
298

3,000 3,050
3,050 3,100
3,100 3,150
3,150 3,200

3,200 3,250
3,250 3,300
3,300 3,350
3,350 3,400

3,400 3,450
3,450 3,500
3,500 3,550
3,550 3,600

3,600 3,650
3,650 3,700
3,700 3,750
3,750 3,800

3,800 3,850
3,850 3,900
3,900 3,950
3,950 4,000

454 454
461 461
469 469
476 476

484 484
491 491
499 499
506 506

514 514
521 521
529 529
536 536

544 544
551 551
559 559
566 566

574 574
581 581
589 589
596 596

6,000 6,050
6,050 6,100
8,100 6,150
6,150 8,200

6,200 6,250
6,250 8,300
6,300 6,350
6,350 6,400

6,400 6,450
6,450 6,500
6,500 6,550
6,550 6,600

6,600 6,650
6,650 6,700
6,700 8,750
6,750 6,800

6,800 6,850
6,850 6,900
6,900 6,950
6,950 7,000

904 904
911 911
919 919
926 926

934 934
941 941
949 949
956 956

964 964
971 971
979 979
986 986

994 994
1,001 1.001
1.009 1.009
1.016 1.016

1.024 1,024
1.031 1,031
1.039 1,039
1.046 1.046

2,000 4,000 7,000
2,000 2,025
2,025 2,050
2,050 2,075
2,075 2,100

2,100 2,125
2,125 2,150
2,150 2,175
2,175 2,200

2,200 2,225
2,225 2,250
2,250 2,275
2,275 2,300

2,300 2,325
2,325 2,350
2,350 2,375
2,375 2,400

2,400 2,425
2,425 2,450
2,450 2,475
2,475 2,500

2,500 2,525
2,525 2,550
2,550 2,575
2,575 2,600

2,600 2,625
2,625 2,650
2,650 2,675
2,675 2,700, ,

2,700 2,725
2,725 2,750
2,750 2,775
2,775 2,800

2,800 2,825
2,825 2,850
2,850 2,875
2,875 2,900

2,900 2,925
2,925 2,950
2,950 2,975
2,975 3,000

302 302
306 306
309 309
313 313

317 317
321 321
324 324
328 328

332 332
336 336
339 339
343 343

347 347
351 351
354 354
358 358

362 362
366 366
369 369
373 373

377 377
381 381
384 384
388 3138

392 392
396 396
399 399
403 403

407 407
411 411
414 414
418 418

422 422
426 426
429 429
433 433

437 437
441 441
444 444
448 448

4,000 4,050
4,050 4,100
4,100 4,150
4,150 4,200

4,200 4,250
4,250 4,300
4,300 4,350
4,350 4,400

4,400 4,450
4,450 4,500
4,500 4,550
4,550 4,600

4,600 4,650
4,650 4,700
4,700 4,750
4,750 4,800

4,800 4,850
4,850 4,900
4,900 4,950
4,950 5,000

604 604
611 611
619 619
626 626

634 634
641 641
649 649
656 656

664 664
671 671
679 679
686 686

. 694 694
701 701
709 709
716 716

724 724
731 731
739 739
746 746

7,000 7,050
7,050 7,100
7,100 7,150
7,150 7,200

7,200 7,250
7,250 7,300
7,300 7,350
7,350 7,400

7,400 7,450
7,450 7,500
7,500 7,550
7,550 7,600

7,600 7,650
7,650 7,700
7,700 7,750
7,750 7,800

7,800 7,850
7,850 7,900
7,900 7,950
7,950 8,000

1,054 1.054
1.061 1.061
1.069 1.069
1.076 1.076

1,084 1.084
1.091 1,091
1.099 1.099
1,106 1.106

1,114 1,114
1,121 1,121
1.129 1.129
1.136 1.136

1.144 1,144
1.151 1,151
1.159 1,159
1.166 1.166

1.174 1.174
1,181 1.181
1.189 1.189
1.196 1.196

1,000 5,000 8,000
1,000 1,025
1,025 1,050
1,050 1,075
1,075 1,100

1,100 1,125
1,125 1,150
1,150 1,175
1,175 1,200

1,200 1,225
1,225 1,250
1,250 1,275
1,275 1,300

1,300 1,325
1,325 1,350
1,350 1,375
1,375 1,400

1,400 1,425
1,425 1,450
1,450 1,475
1,475 1,500

152 152
156 156
159 159
163 163

167 167
171 171
174 174
178 178

182 182
186 186
189 189
193 193

197 197
201 201
204 204
208 208

212 212
216 216
219 219
223 223

5,000 5,050
5,050 5,100
5,100 5,150
5,150 5,200

5,200 5,250
5,250 5.300
5,300 5,350
5,350 5,400

5,400 5,450
5,450 5,500
5,500 5,550
5.550 5,600
5,600 5,650
5,650 5,700
5,700 5,750
5,750 5,800

5,800 5,850
5,850 5,900
5,900 5,950
5,950 6,000

754 754
761 761
769 769
776 776

784 784
791 791
799 799
806 806

614 814
821 821
829 829
836 836

844 844
851 851
859 859
866 866

874 874
881 881
889 889
896 896

8,000 8,050
8,050 8.100
8,100 8,150
8,150 8,200

8,200 8,250
8,250 8,300
8,300 8,350
8,350 8,400

8,400 8,450
8,450 8,500
8,500 8.550
8,550 8,600

8,800 8,650
8,650 8,700
8,700 8,750
8,750 8,800

8,800 8,850
8,850 8,900
8,900 8,950
8,950 9,000

1.204 1.204
1.211 1,211
1.219 1,219
1,226 1.226

1.234 1.234
1.241 1.241
1.249 1.249
1.256 1.256

1.264 1.264
1.271 1.271
1.279 1.279
1.286 1.286

1.294 1.294
1.301 1.301
1.309 1.309
1 316 1 316

1.324 1.324
1.331 1.331
1.339 1.339
1.346 1.346

Continued on next page
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SECTION *7_ "TAX "TABLES CONTINUE

1994 1040EZ Tax TableContinued

If Form 1040EZ,
line 5, is And you are If Form 1040EZ,

line 5, is And you are if Form 1040EZ,
Ene 5, is And you are If Form 1040EZ,

line 5, Is And you are

At But
least less

than

Single Marned
himg
lo' tly

At But
least less

than

Smg le Mamed
firing
jointly

At But
least less

than

Smgle Mamed
fling
jointly

At But
least less

than

Sing.) Mamed
Slung
od,ntly

Your tax Is Your tax Is Your tax Is Your tax is-
9,000 12,000 15,000 18,000

9,000 9,050 1.354 1,354 12,000 12,050 1,804 1.804 15,000 15,050 2,254 2,254 18,000 18,050 2.704 2,704

9,050 9,100 1,361 1.361 12,050 12,100 1,811 1.811 15,050 15,100 2.261 2.261 18,050 18,100 2,711 2,711

9,100 9,150 1.369 1,369 12,100 12,150 1.819 1.819 15,100 15,150 2.269 2,269 18,100 18,150 2.719 2,719
9,150 9,200 1.376 1.376 12,150 12,200 1.826 1,826 15,150 15,200 2.276 2.276 18,150 18,200 2,726 2.726

9,200 9,250 1,384 1.384 12,200 12,250 1,834 1.834 15,200 15,250 2.284 2.284 18,200 18,250 2.734 2.734

9,250 9,300 1,391 1,391 12,250 12,300 1,841 1,841 15,250 15,300 2,291 2.291 18,250 18,300 2.741 2.741

9,300 9,350 1.399 1.399 12,300 12,350 1.849 1.849 15,300 15,350 2,299 2.299 18,300 18,350 2,749 2.749
9,350 9,400 1.406 1,406 12,350 12,400 1,856 1.856 15,350 15,400 2.306 2.306 18,350 18,400 2.756 2.756

9,400 9,450 1,414 1,414 12,400 12,450 1,864 1,864 15,400 15,450 2,314 2.314 18,400 18,450 2.764 2,764

9,450 9,500 1,421 1.421 12,450 12,500 1.871 1,871 15,450 15.500 2,321 2.321 18,450 18,500 2.771 2,771

9,500 9,550 1.429 1.429 12,500 12,550 1,879 1.879 15,500 15,550 2,329 2.329 18,500 18,550 2.779 2.779

9,550 9,600 1,436 1,436 12,550 12,600 1.886 1.886 15,550 .15,600 2.336 2.336 18,550 18,600 2.786 2.786

9,600 9,650 1.444 1.444 12,600 12,650 1.894 1.894 15,600 15,650 2,344 2.344 18,600 18,650 2.794 2,794

9,650 9,700 1,451 1,451 12,650 12,700 1,901 1,901 15,650 15,700 2.351 2.351 18,650 18,700 2,801 2,801

9,700 9,750 1.459 1,459 12,700 12,750 1,909 1,909 15,700 15,750 2.359 2.359 18,700 18,750 2,809 2,809

9,750 9,800 1.466 1,466 12,750 12,800 1,916 1.916 15,750 15,800 2.366 2.366 18,750 18,800 2.816 2,816

9,800 9,850 1.474 1,474 12,800 12,850 1.924 1.924 15,800 15,850 2,374 2.374 18,800 18,850 2,824 2.824

9,e50 9,900 1,481 1,481 12,850 12,900 1.931 1,931 15,850 15,900 2.381 2.381 18,850 18,900 2.831 2.831

9,900 9,950 1.489 1,489 12,900 12,950 1.939 1,939 15,900 15,950 2.389 2,389 18,900 18,950 2.839 2.839

9,950 10,000 1.496 1.496 12,950 13,000 1.946 1,946 15,950 16,000 2.396 2.396 18,950 19,000 2,846 2.846

10,000 13,000 16,000 19,000

10,000 10,050 1.504 1 504 13,000 13,050 1,954 1.954 16,000 16,050 2.404 2,404 19,000 19,050 2.854 2.854
10,050 10,100 1.511 1,511 13,050 13,100 1.961 1.961 16,050 16,100 2.411 2,411 19,050 19,100 2.861 2,861

10,100 10,150 1,519 1.519 13,100 13,150 1.969 1,969 16,100 16,150 2,419 2.419 19,100 19,150 2.869 2.869
10,150 10,200 1,526 1,526 13,150 13,200 1976 1.976 16,150 16,200 2.426 2.426 19,150 19,200 2.876 2,876

10,200 10,250 1.534 1.534 13,200 13,250 1.984 1.984 16,200 16,250 2.434 2.434 19,200 19,250 2.884 2.884

10,250 10,300 1.541 1.541 13,250 13,300 1,991 1,991 16,250 16,300 2.441 2.441 19,250 19,300 2.891 2.891

10,300 10,350 1.549 1,549 13,300 13,350 1.999 1.999 16,300 16,350 2,449 2.449 19,300 19,350 2,899 2.899
10,350 10,400 1.556 1.556 13,350 13,400 2.006 2.006 16,350 16,400 2.456 2.456 19,350 19,400 2,906 2,906

10,400 10,450 1.564 1.564 13,400 13,450 2.014 2 014 16,400 16,450 2,464 2.464 19,400 19,450 2.914 2.914

10,450 10,500 1.571 1.571 13,450 13,500 2.021 2.021 16,450 16,500 2.471 2.471 19,450 19,500 2,921 2.921

10,500 10,550 1.579 1.579 13,500 13,550 2.029 2.029 16,500 16,550 2.479 2.479 19,500 19,550 2.929 2.929

10,550 10,600 1.586 1.586 13,550 13,600 2.036 2.036 16,550 16,600 2,486 2.486 19,550 19,600 2.936 2.936

10,600 10,650 1.594 1,594 13,600 13,650 2.044 2.044 16,600 16,650 2.494 2.494 19,600 19,650 2,944 2.944

10,650 10,700 1.601 1.601 13,650 13,700 2.051 2,051 16,650 16,700 2.501 2.501 19,650 19,700 2.951 2.951

10,700 10,750 1.609 1.609 13,700 13,750 2,059 2.059 16,700 16.750 2.509 2.509 19,700 19,750 2.959 2.959

10,750 10,300 1,616 1,616 13,750 13,800 2.066 2,066 16,750 16,800 2.516 2.516 19,750 19,800 2.966 2.966

10,800 10,850 1.624 1.624 13,800 13,850 2.074 2,074 16,800 16,850 2.524 2.524 19,800 19,850 2.974 2.974

10,850 10,900 1.631 1.631 13,850 13,900 2.081 2.081 16,850 16,900 2.531 2.531 19,850 19,900 2.981 2.981

10,900 10,950 1.639 1,639 13,900 13,950 2.089 2.089 16,900 16,950 2.539 2.539 19,900 19,950 2.989 2.989
10,950 11,000 1.646 1.646 13,950 14,000 2.096 2.096 16,950 17,000 2.546 2.546 19,950 20,000 2.996 2.996

11,000 14,000 17,000 20,000

11,000 11,050 1.654 1.654 14,000 14,050 2.104 2.104 17,000 17,050 2.554 2.554 20,000 20,050 3.004 3 004

11,050 11,100 1.661 1.661 14,050 14,100 2.111 2.111 17,050 17,100 2.561 2.561 20,050 20,100 3.011 3.011

11,100 11,150 1.669 1.669 14,100 14,150 2.119 2.119 17,100 17,150 2.569 2 569 20,100 20,150 3.019 3.019
11,150 11,200 1.676 1.676 14,150 14,200 2.126 2.126 17,150 17,200 2 576 2.576 20,150 20,200 3 026 3.026

11,200 11,250 1.684 1.684 14,200 14,250 2.134 2.134 17,200 17,250 2.584 2 584 20,200 20,250 3.034 3.034

11,250 11,300 1.691 1,691 14,250 14,300 2.141 2.141 17,250 17,300 2.591 2.591 20,250 20,300 3.041 3.041

11,300 11,350 1.699 1,699 14,300 14,350 2.149 2.149 17,300 17,350 2.599 2.599 20,300 20,350 3.049 3.049

11,350 11,400 1.706 1.706 14,350 14,400 2.156 2.156 17,350 17,400 2.606 2.606 20,350 20,400 3.056 3.056

11,400 11,450 1.714 1,714 14,400 14,450 2 164 2.164 17,400 17,450 2.614 2.614 20,400 20,450 3 064 3.064

11,450 11,500 1 721 1.721 14,450 14,500 2.171 2.171 17,450 17,500 2.621 2.621 20,450 20,500 3.071 3 071

11,500 11,550 1,729 1.729 14,500 14,550 2.179 2.179 17,500 17,550 2.629 2.629 20,500 20,550 3.079 3.079
11,550 11,600 1.736 1 736 14,550 14,600 2.186 2.186 17,550 17,600 2.636 2.636 20,550 20,600 3 086 3.086

11,600 11,650 1,744 1 744 14,600 14,650 2.194 2.194 17,600 17,650 2.6 ,4 2.644 20,600 20,650 3 094 3.094
11,650 11,700 1.751 1.751 14,650 14,700 2.201 2.201 17,650 17,700 2.651 2.651 20,650 20,700 3.101 3 101

11,700 11,750 1,759 1.759 14,700 14,750 2.209 2.209 17,700 17,750 2.659 2.659 20,700 20,750 3 109 3.109
11,750 11,800 1.766 1.766 14,750 14,800 2.216 2.216 17,750 17,800 2.666 2.666 20,750 20,800 3.116 3.116

11,800 11,850 1.774 1 774 14,800 14,850 2 224 2.224 17,800 17,850 2 674 2 674 20,800 20,850 3.124 3 124

11,850 11,900 1.781 1 781 14,850 14,900 2 231 2 231 17,850 17,900 2 681 2.681 20,850 20,900 3 131 3 131

11,900 11,950 1 789 1 789 14,900 14,950 2 239 2.239 17,900 17,950 2 689 2.689 20,900 20,950 3,139 3.139

11,950 12,000 1.796 1.796 14,950 15,000 2 246 2.246 17,950 18,000 2.696 2.696 20,950 21,000 3.146 3.146

Continued on next page
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FOR N1 1 0 4 OEZ STEP -BY -STEP

What you'll need:

\V -2s- -one for each job during the year

1099-INTsif you received interest income

4111, Pencil/pen, scratch paper

11. Calculator

ITO Blank Form 1040EZ

Key items:

Name & address label

410 If you have no peel -off mailing label. print

your name and address carefully. (Odic:misc.

save the mailing label to apply when you are

sure your return is complete and correct.)

alr Enter sour social security number. (See box d

01 your W-2. )

If sou v.ant S3 to go into the Presidential

Election Campaign Fund, check "Yes.-

Report your income

Add the amount(s) in box I of our W-2

forms). and put the total on line I of the

1040E7_ form.

If 3ou received interest income, you must

include all taxable interest. even if no Form

1099 is received (that is, an amount of 5400 or

less). on line 2. If user S4(0, you must use

Form 1040A or 1(140.)

Double-check your addition for line 3.

4110 See Student Handout 3.4, "The Dependency

Tests" to find out if you should check the

"Yes" or "No" box on lin,! 4. If you check the

"No" box. on line 4, put 6,250 if you are

single and 11,250 if you are married.

If you check the "Yes" box. look at line I . If

the amount on line I is more than 5600. put

the line 1 amount on line 4, too. Do not put

more than 53.800 on line 4. If the line I

amount is less than 5600, put 5600 on line 4.

411. I)oublc check your subnaction for line 5.

Figure 3 our tax

411

4 9

Add up the amounts in box 2 of your W-2(s),

and put the total in line 6. (If you think line 7

"Earned Income Credit" applies to you, see

the instructions for Form 1040EZ).

Add lines 6 and 7 and enter the total on line 8.

Find your tax by using the appropriate (single,

or married filing jointly) column of the Tax

Tables. Look for your taxable income (the

line 5 amount). Write in the amount of your

tax on line 9.

Double-check that you copied the figures

from your W-2s and Tax Tables correctly.

Refund or amount you owe

4110 Look at lines 8 and 9 again. Check whether

line 8 or 9 is larger.

If line 8 is larger. you should complete line 10.

Subtract line 9 from line 8. and put the result

on line 10. This is the amount of your refund.

If line 9 is larger. subtract line 8 from line 9.

and put the result on line 11. This is the

amount you owe.

Sign your return

Double-check sour addition and subtraction.

4110 Read the words in hold letters at the bottom of

the form, then sign and date it and enter your

occupation.

Attach your mailing label; make any

necessary corrections right on the label.

Attach Copy B of each W-2,

If you owe more tax, attach your check or

money order made payable to "Internal

Revenue Ser. ice." Make sure your social

security number. addiess, daytime phone

number, and "1994 Form i 040EZ" are on

our payment.

Mail your return by April IS. If April 15 falls

on a Saturday, Sunday, or holiday, you can

tile your return on the next business day .

Since April 15, 1995, falls on a Saturday, you

can file your return on April 17.
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Form

1040A
Label
(See page 16.)

Use the IRS
label.
Otherwise.
please punt
or type.

Department of the TreasuryInternal Revenue Service

U.S. Individual Income Tax Return 1994 !RS Use OnlyDo not write or staple in this space

I.
A
B

I-

H

Year Net name and meat Last na",e

if a pint 'clam. spouse's Net name and innia Las' nare

Home address (number and street). d yeti have a P C bon. see sage 17

Orly. town or post ott.r..e. state. and ZIP coae ot.: nave a 'oregn adcoess see oage '7

Presidential Election Campaign Fund (See page 17.)
Do you want $3 to go to this fund?
If a joint return, does your spouse want $3 to go to this fund?

Yes No

OMB No 1545-0085

Your social security number

Spouse's social security number

For Privacy Act and
Paperwork
Reduction Act
Notice, see page 4.

Note: Checking "Yes" will
not change your tax or
reduce your refund.

Check the
box for
your filing
status
(See page 17 )

Check only one
box.

Figure
your
exemptions
(See page 20.)

If more than
seven
dependents.
see page 23

1 Single
2 Married filing joint return (even if only one had income)
3 Married filing separate return. Enter spouse's social security number

above and full name here. 10.
4 Head of household (with qualifying person). (See page 18.) If the qualifying person is a child

but not your dependent, enter this child's name here.
5 Qualifying widow(er) with dependent child (year spouse died 19

6a Yourself. if your parent (or someone else) can claim you as a dependent on his or her tax
return, do not check box 6a But be sure to check the box on line 18b on page 2.

b Spouse

). (See page 19.)

C Dependents:
I

(1) Name (first. ,Nital. and asl name)

(2) Check
'd under

age 1

(3) It age 1 or older.
dependent's social

security number

(4) Dependent's
relationship to

you

(5) ho of rnc.tns
reed in yik

home in 1994

. .

. .

d If your child didn't live with you but is claimed as your dependent
under a pre-1985 agreement, check here 0

e Total number of exemptions claimed.

Figure
your total
income

Attach Copy B of
your Forms W-2
and 1099-R here.

II you aidn t get a
W2 see page 25

Enclose. but
do not attack
any payment
w.th your returr.

7 Wages, salaries, tips, etc. This should be shown in box 1 of your W-2
form(s). Attach Form(s) W-2. 7

8a Taxable interest income (see page 26). If over $400, attach
Schedule 1. 8a

b Tax-exempt interest. DO NOT include on line 8a. 8b
9 Dividends. If over $400, attach Schedule 1. 9

10a Total IRA
distributions. 10a

10b Taxable amount
(see page 27). 10b

lia Total pensions
and annuities. 11a

Taxable amount
(see page 27). 11 b

12 Unemployment compensation (see page 30). 12

13a Social security
benefits. 13a

13b Taxable amount
(see page 31). 13b

14 Add lines 7 through 13b (far right column). This is your total Income. 14

Figure
your
adjusted
gross
income

15a Your IRA deduction (see page 34). 15a

b Spouse's IRA deduction (see page 34). 15b
c Add lines 15a and 15b. These are your total adjustments. 15c

16 Subtract line 15c from line 14. This is your adjusted gross income.
If less than $25,296 and a child lived with you (less than $9,000 if a child
didn't live with you). see "Earned income credit" on page 43. 16

No. of boxes
checked on
6a and Sc

No. of your
children on
6c who:

lived with
you

didn't live
with you due
to divorce or
separation
(see page 23)

Dependents
on 6c not
entered above

Add numbers
entered on
lines above

Cat No 11327A 1994 Form 1040A page 1
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1994 Form 1040A page 2
Name(s) shown on page 1 Your social security number

Figure
your
standard
deduction,
exemption
amount,
and
taxable
income

17 Enter the amount from line 16. 17

Figure
your tax,
credits,
and
payments
If you want the
IRS to figure
your tax. see
the instructions
for line 22 on
page 39

18a Check {0 You were 65 or older Blind I Enter number of
if: Spouse was 65 or older Blind boxes checked 18a

b If your parent (or someone else) can claim you as a dependent,
check here 18b

c If you are married filing separately and your spouse files Form
1040 and itemizes deductions, see page 38 and check here./ 18c

19 Enter the standard deduction shown below for your filing status. But
if you checked any box on line 18a or b, go to page 38 to find your
standard deduction. If you checked box 18c, enter -0-.

Single$3,800 Married filing jointly or Qualifying widow(er)$6,350
Head of household$5,600 Married filing separately$3,175 19

20 Subtract line 19 from line 17. If line .19 is more than line 17, enter -0-. 20
21 Multiply $2,450 by the total number of exemptions claimed on line 6e. 21

22 Subtract line 21 from line 20. If line 21 is more than line 20, enter -0-.
This is your taxable income. 22

23 Find the tax on the amount on line 22. Check if from:
Tax Table (pages 61-66) or Form 8615 (see page 40). 23

24a Credit for child and dependent care expenses.
Attach Schedule 2. 24a

b Credit for the elderly or the disabled.
Attach Schedule 3. 24b

c Add lines 24a and 24b. These are your total credits. 24c
25 Subtract line 24c from line 23. If line 24c is more than line 23, enter -0-. 25
26 Advance earned income credit payments from Form W-2. 26
27 Add lines 25 and 26. This is your total tax. 27
28a Total Federal income tax withheld. If any tax

is from Form(s) 1099, check here. 28a
b 1994 estimated tax payments and amount

applied from 1993 return. 28b

c Earned income credit. If required, attach
Schedule EIC (see page 43). Nontaxable
earned income: amount 10.-
and type 28c

d Add lines 28a, 28b, and 28c. These are our total

Figure
your
refund or
amount
you owe

29
a ments. 28d

If line 28d is more than line 27, subtract line 27 from line 28d.
This is the amount you overpaid.

30 Amount of line 29 you want refunded to you.
31 Amount of line 29 you want applied to your

1995 estimated tax. 31

32 If line 27 is more than line 28d, subtract line 28d from line 27. This is
the amount you owe. For details on how to pay, including what to
write on your payment, see page 50.

33 Estimated tax penalty (see page 51). 33

29
30

32

Sign your
return

Keep a copy of
this return for
your records

Paid
preparer's
use only

under penalties of perjury. I declare that I have examined this return and accompanying schedules and statements and to the best of my knowledge
and belief. they are true. correct. and accurstely list all amounts and sources of income I received during the tax year Declaration of preparer (other
than the taxpayer) is based on all information of which me preparer has any knowledge

Your signature Date Your occupation

Spouse s signature If joint return. BOTH must sign Date Spouses occupation

Preparers
signature

Date
Check if

Preparnr s social security no
i

self-employed

Firm's name (or yours
if self-employed) and
address

E I No

ZIP code

1994 Form 1040A page 2
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FROM W -4 'VC) 1040A

SCHEDULE 1

Student Handout
Revised 1 1 -94

Schedule 1
(Form 1040A)

Department of the TreasuryInternal P.evenue Service

Interest and Dividend Income
for Form 1040A Filers

Nameist shown on Form 1040A

1994 OMB No. 1545-0085

Your social security number

Part I
Interest
income
(See pages
26 and 67.)

Note: If you received a Form 1099-INT, Form 1099-0ID, or substitute s atement from a
brokerage firm, enter the firm's name and the total interest shown on that form.

1 List name of payer. If any interest is from a seller-financed
mortgage and the buyer used the property as a personal
residence, see page 67 and list this interest first. Also, show that
buyer's social security number and address. Amount

1

2 Add the amounts on line 1. 2

3 Excludable interest on series EE U.S. savings bonds issued after 1989
from Form 8815, line 14. You MUST attach Form 8815 to Form 1040A. 3

4 Subtract line 3 from line 2. Enter the result here and on Form 1040A,
line 8a. 4

Part II

Dividend
income

(See pages
26 and 68.)

Note: If you received a Form 1099-DIV or substitute statement from a brokerage firm, enter the
firm's name and the total dividends shown on that form.

5 List name of payer Amount
5

6 Add the amounts on line 5. Enter the total here and on Form 1040A,
lines 9. 6

For Paperwork Reduction Act Notice, see Form 1040A Instructions. Cat No 12075R

5 2

1994 Schedule 1 (Form 1040A) page1



I u tiff( )7%. 3, FROM VV-4 1040A Student Handout
Rovisetcl 1 1 -94

PORN! 1 040^ STEP -BY -STEP'

What you'll need;

41110 W-2sone for each job during the year

1099-INTs--if you received interest income

Pencil/pen, scratch paper

Calculator

41110 B:ank Form 1040A and Scnedule

411. Social security numbers for your spouse and

dependents

Key items:

Name & address label

Ear If you have no peel-off mailing label. print

your name (and your spouse's name) and

address carefully. (Otherwise. save the mailing

label to apply when you are sure your return is

complete and correct.)

41110 Enter your social security number (and your

spouse's. when applicable).

If you want 53 of your taxes to go into the

Presidential Election Campaign Fund. check

"Yes:- otherwise. check "No."

Check the box for your filing status

Ino If you are single, check box 1. (You intt,

want to check Student Handout 3.8. "Which

Tax Return Form Should You Use?" to find

out whether you can use Form 1040EZ

instead.)

If you are married and want to take ads antage

of lower tax rates by filing a joint return.

check box 2.

4111, If you are married and want to file separately

from sour spouse. check box 3. Be sure to

enter your spouse's name and check to make

sure you has e entered the correct social

security number.

If..sou are Unmarried or do not lise V6 1th your

spouse and you have an unmarried child living

ith sou. (m probabl) qualify as heal of

household. (See the instructions for Form

I 040A for more information about head of

household status.) Check box 4

411, If you are a w. idoss or is idow er Milt a

dependent child. enter the ear in Inch our
spouse died and read the instruction hook fot

inure information.

Figure your exemptions

If no one else can claim you as a dependent on

his or her tax return, take an exemption for

yourself by checking box Oa. (See Student

Handout 3.4. "The Dependency Tcsts.-)

4110 If you are filing a joint return. your spous..:

usually cannot he claimed as a dependent on

someone else's return. Take an exemption for

your spouse by checking box oh. If sou are

tiling a separate return. you can take an

exemption for your spouse only if he or she

is not filing a return, had no income. and

cannot he claimed as a dependent of another

taxpayer.

fla Take an exemption for each person \kilo

qualities as your dependent. (See Student

Handout 3.4.) Enter their names and other

information on the lines under "6c Dependents."

Complete the lines at the right. and add up the

total number of exemptions. Put the total in

the large box to the right of line 6e.

Figure your total income

Add up the amounts in box I of our W-2(,),

and put the total on line 7.

If you received an interest income. put the

total on line Sa.

If the amount you entered on line Sa is more

than 5400. put the name of each parts who

paid you interest and the amount on Part I of

Schedule 1. Put your name and social securit

number on Schedule I, and sax e it to attach to

sour return.

If you received non-taxable interest income

(for example, front municipal bonds). enter

the amount on line 8h and the

instruction hook.

4110 See the instructions for Form 1040A it .nu

think an of lines y through 13 appl to sou

Add up the amounts on Imes 7. 8,t. 9. 1011,

I I h. 11 and 1311 (Do not include Imes 81,.

10a. I I a, or I3a.t Write the total on line 14

Double check tour dddition

53
Student Ilandout 3.14 (continued(



1. )IN- 3 W -4 TO 1040A Student Handout
Revised 1 1 -94

C) Ft IVI 1 0 4. 0 A STEP -BY -STEP
(40C3INTANILJEID)

Figure your adjusted gross income

4111. See the instructions for Form 1040A if you

think lines 15a and b apply to you.

If lines 15a and b do not apply, bring down

the amount from line 14, and write it on line 16.

Figure your standard deduction, exemption

amount, and taxable income

411110 Put the line 16 amount on line 17, too.

You will probably not check lines 18a or e. If

you did not check box 6a, check the box for

line 18b now.

41 If you did not check line 18b. look back at

lines I -5. where you checked box 1.2, 3, 4. or

5. If you checked box 1, put $3,800 on line

19. If you checked box 2 or 5, enter $6,350 on

line 19. If you checked box 3, enter $3,175. If

ou checked box 4, enter $5,600.

If you did check line 18b, look at the amount

you entered on line 7. If it is more than

$3.800, put $3,800 on line 19. If it is less than

$3.800 but more than $600, put the line 7

amount on line 19, too. If the line 7 amount

is less than S600. put $600 on line 19.

At line 20, subtract your standard deduction,

line 19, from your adjusted gross income, line

17. double-check your subtraction, and enter

the amount on line 20.

Look at line 6e. Multiply the number you put

there times 52,450. Put the total on line 21.

Subtract the amount entered on line 21 from

the amount on line 20. Double-check, and

chter the result on line 22.

Figure your tax, credits, and payments

/// Look a', your taxable income (line 22) and

then find the pair of figures that includes this

amount of income in the Tax Tables. Find the

column that applies to you and then find your

Los. Liner this amount on fine 23 and check

the bo \ -Tax Table."

54

411. See the instructions for Form 1040A if ou

think line 24a or b, or line 26 applies to you.

If these lines do not apply. copy the line 23

amount on line 27.

Add up the amounts in box 2 of your W-2 and

put the total on line 28a. (See the instructions

for Form 1040A if you think line 28h or e

applies to you.)

IWO Add any amount on line 28h or e to line 28a,

double-check your addition, and enter the

total on line 28d.

Figure your refund or the amount you owe

411. Look at lines 27 and 28d again. Check

whether line 27 or line 28d is larger.

411110 If line 28d is larger, you should complete lines

29 and 30. (See the instruction for Form

1040A if you think line 31 might apply to

you.) Subtract line 27 from line 28d and put

the result on line 29. This is the amount you

overpaid. Enter on line 30 the amount you

want refunded to you.

111. If line 27 is larger, you should complete line

32. Subtract line 28d from line 27, and put the

result on line 32. This is the amount you owe.

Sign your return
Carefully read the words above the line for

your signature, then sign and date your return

and write in your occupation.

411, Attach your mailing label: make any correc-

tions right on th, label.

Attach copy B of ach W-2.

Attach any Sche ales you used.

If you owe more tax. attach your check or

money order. Make sure your social security

number, daytime phone number, and "1994

Form 1040A- are on your payment check or

money order.

Mail your return by April 15. If April 15 falls

on a Saturday. Sunday. or holiday, you can

file your return on the next business day.

Since April 15, 1995, falls on a Saturday, you

can tile your return on April 17.
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THE TAX MAZE
Directions: Read question 1 below. Then enter the maze at "Start I" and find your sway to the

correct answer to the question. From there, go to 2, read question 2, and continue on through the maze until

you have arrived at the anyAer to that question. Continue on through the maze until you have answered all

seven questions in order.

yes

Torirr

n

2

th'98

six

1040

1040

1099-INT

LJ

-1 1040A

W-4

1040E1

4

Schedule

1 I

1040EZ

W-4

W-2

W-2

Schedule 1

= Collect your tax refund

1 - You expect to earn about 5375 in our first summer job and about 5675 in imerest this )ear. Are sou

exempt from xxithholdity

2. You are 25. on have a spouse who doesn't Cork. tv, o :hildren. and a 14-)ear-old brother %\ ho

qualifies as )0tir dependent. !loss man) alloy, ances can on claim on your W--i?

3. You are In. single. claimed as a dependent on our parents' tax ieturn. and on earnedS2.457 last

)ear. Which return do on

4_ You completed your 0401:1 la \ return shorting that sou should get a refund of What form do

on need to attach to it before on mail it in?

5. You has e a sits ings account at our bank. What form still tell soil (UM Mtlell interest you earned in

the past )eat

G. You and our spouse file a joint rout n slitming a combined salon income of 557.000 \\ nit no other

',011tiCs of income. sou has e tv, 0 children. and on %\alit to take a credit for child care. Which return

do son file?

7. You earned 553.1 ut interest income last )ear. What till )ou need to attach to sour Form 10-10A '

75
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Key terms are in boldface italics. Their definitions should be

checked in Student Handout 3.1, "Glossary of Key Terms."

Prom W-4 to W-2
41110 All U.S. citizens or residents may have to pay tax on their income.

Federal income tax is collected on a pay-as-you-go basis.

Employees may have taxes taken out ofwithheld fromeach

paycheck that is subject to tax. (See Tax Withholding.)

410 Employees provide information so the employer can determine

how much should he withheld when they fill out IRS Form W-4

and give it to their employer. Employees are expected to fill it out

accurately and honestly.

To fill out a Form W-4. it is important to understand the meaning

of dependent in tax law. (See Student Handout 3.4, "The

Dependency Tests.")

Alb Some people. for reasons of income and status, are not required to

have any tax withheld. (Check the definition of exempt from

withholding. Then work through Student Handout 3.3, "Are You

Exempt from Withholding" to find out whether you are exempt.)

411110 Taxpayers may claim allowances on Form W-4. The total number

of allowances listed on a Form W-4 is not the same as exemptions

that an emplo)ee expects to claim on his or her return.

Exemptions are subtracted from adjusted gross income on the

return before the tax liability is figured. The exemption amount

for 1994 is 52.450. It's important to come up with the right num-

ber of allowances on Form W-4. because an employer withholds

tax based on wages paid and information the employee provides

on Form W-4. (See Withholding Allowance).

If you are single and have more than one job and your combined

earnings from all jobs exceed $30,000 OR if you are married and

have a working spouse or more than one job, and the combined

earnings from all jobs exceed 550.000, use the Two-Earner/Two-

Job Worksheet to avoid has ing too little tax withheld. The work-

sheet will help you estimate our extra tax liability so that your

ithholding can cover more of it.

411 Taxpayers may, e en if they are married, request withholding at

the usual rate for single people, which is generally higher than that

for married people. in order to cover taxes that might he owed on

other sources of income, such as interest or dividend pa ments.

Student Handout
Revised 11-94

On the basis of the information employees provide in their W-4

forms, employers calculate the amount to withhold. By Jan. 31 of

each year. they give employees copies of IRS Form W-2 that

shows how much the employee earned in the previous year and

how much was withheld. Employees should check this form for

accuracy. They are required to attach a copy to their tax return.

^-4 a Fie:turn and Form 1040Z
Even if you do not owe any taxes, you must file a return if you have had

any federal income taxes withheld from your paycheck and you want to

have them refunded.

There are other reasons for filing a return. For 1994, you had to file a

return if you are under age 65. not blind. and

are someone's dependent, are not married, and had an earned

income of over $3.800

are someone's dependent. are not married, and had an income of

over S600 that included unearned income

41, are someone's dependent, are married, and had an earned income

of over $3,175

are someone's dependent, are married, and had a gross income of

more than $600 that included unearned income

are someone's dependent. are married, had a gross income of at

least $5.00 and your spouse tiles a separate return and itemizes

deductions

had net earnings from self-employment of at least $400.

You also had to file a return if you

4110 are not someone's dependent. are single, and had a gross income

of $6.250 or more

are not someone's dependent. and are a head of household with a

gross income of $8,050 or more

Gino arc not someone's dependent. are married filing separately, and

had a gross income of at least $2.450

are not someone's dependent. are married filing jointly, and had a

gross income of at least $11,250.

Sec Student Handout 3.7. "Should You File a Tax Return ?''

Student Handout 3.16 (continued)
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Once you have decided that you need to tile a return, you need to decide

which form is most appropriate for you. Form I 040EZ is the simplest

and most likely to he used by students. You can use this form if you

are single and claim an exemption only for yourself, or are mar-

ried and filing a joint return with no dependents

had less than S50.000 in taxable income

had no sources of income other than wages, salaries. tips. taxable

scholarship and fellowship grants. and not more than S400 of

interest income

41. had no income adjustment. itemired deductions, or other taxes

and the only credit you claim is earned income credit

Forms I 040A and 104(1 are used by people whose tax situations are more

complex. See Student Handout 3.8. "Which Tax Return Form Should

You Use?"

To till out Form 1040EZ. see Student Handout 3.11. "Form 1040EZ

Step-by -Step." Your teacher may has e software to help you.

1040A, and Beyond
In certain cases. you may need to file Form 1040A instead of Form

1040EZ. You w ill need to use Form 1040A or Form 1040:

if you claim more than two exemptions (for yourself and your

spouse)

if you are a qualify ing ss idow ter) ss ith a dependent child, or a

head of household

4110 if you has e more than 5400 worth of interest income

if you have sources of income besides those listed for Form

1040EZ.

(See Student Handout 3.8. "Which Tax Return Form Should You Use?")

Form 1040A is somew hat more complex than 1040E`7.. You may need to

use an additional form. Schedule I. to list sources and amounts of your

interest pay ments or dividends. and, depending on your situation. you

may need to use other worksheets or schedules as well.

Complete Form 1040A carefully using Student Handout 3.14. "Form

1040A Step-by-Step" and the instruction hook that is available with the

form.
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IF' 1J Ft F' C)
To help students understand that state and local governments need revenues

to provide goods and services for their residents.=4.
After participating in the suggested activities, students will he able to:

identify kinds of taxes most commonly collected by state and local

governments

give examples of goods and services most commonly provided by

state and local tax revenues

Student Handout 4.1, "Key Terms and Concepts"

Student Handout 4.2 "State and Local Revenues and Spending. 1992"

UND.ERSTAND1l1 State.
.and l_cpcz-11 xE

n110 1111R1 III LIMN.

p.,,

1,11111111

,
JO
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Transaction Taxes
Taxes on economic transactions, such as the sale of goods and services.

Such taxes can be based on a set percentage of the sales value (ad val-

oremsales taxes) or they can be a set amount on physical quantities ("per

unit"gasoline taxes).

Income Taxes
Taxes on income, both earned (e.g. salaries, wages, tips, commissions) and

unearned (e.g. interest, dividends). Income taxes can be levied both on

individuals (personal income taxes) and on corporations (business and cor-

porate income taxes).

Property Taxes
Taxes on property, especially real estate, and also boats, automobiles (often

paid along with license fees), rectal/owl vehicles, and business inventories.

Openiri.2 thy Levq111

1 Y

2

ASK students to suggest all the taxes
they or their families havcs
List their nugcpesticsns an flies
Depending on your state and local taxes, students may suggest sales tax on

purchases; restaurant or hotel tax; gasoline tax; registration or license fees

for a car or truck; federal, state, or local withholding tax; social security

withholding tax; tax on a phone bill; hunting or fishing license.

Point to r-sell tcssc you 1.-svc Itutcci an Ult..-
ss

which taxes are at:-Itc:. or tc-ctcrtsl.
In 1994, any general sales taxes are state and local. Taxes withheld from

paychecks always include federal income tax, social security, and Medicare;

state and local taxes may also be withheld. Gasoline is taxed both by the

Federal Government and most states. Sales of tobacco and alcohol are

taxed in most states. Registration and license fees are imposed by states.

ututcicnt!-; wt-wit their lc,cr,i C4C)Nrcr r t

(city ar county) must rcsisc ravenues tor.
Education is a major expense of local governments. City streets and county

roads are locally built and maintained. City police and county sheriffs, jails,

courts, trash disposal. fire departments, and welfare services are among

other local expenses.

BEST COPY AVAILABLE
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Distills if Skint Hauled 4.1.

'Key Torus led Comfits' er ass as

wind pysctlr>r ink it

Os haslet is WI a ilessary of Kay

Terns' led a tutetery of tke ilia

coop tulle lie lama)

73<plain that thnrci arc thrnn kinds "..--taito

Ind trantR,antion taxn,
:-1111C.1 IV

to an nxarriple of each in the list on the,
hioarrt, or glivc. tan et.xarnpin if nano has
been ssuggestil-
Sales taxes are the most common kind of transaction taxes. Taxes withheld

from a paycheck are income taxes. Homeowners pay property tax, usually

in two or more installments per year, but renters may be contributing to their

landlord's property tax with each rental payment.

ii rt-)tir 14.tatc, leas a tsaIns tax,
if they know how much it is. Uthcrwisa,
:.1,54,k if rin vona has bean in a itratn with a

.as". T14- .1a,C1 1/C)\'1/ at

Sales taxes are usually imposed on nearly all retail items, with the exception

of some food and sometimes medicine. The amount of the tax is always a

standard percentage of the retail price (ad valorem). Some states also

charge a tax on services as wellif you have your car repaired, you may

pay a tax on new parts installed and possibly on the cost of the labor as well.

Most states have a sales tax rate of between two and ten percent. Sometimes

counties or cities impose a sales tax as well. Sales taxes, especially those

that tax goods at each stage of the manufacturing process, are sometimes

called "value added" taxes.

anyonca card nxptain
excise taxes work and give examples.
Excise taxes are levied by both the federatand state governments. They are

specific to certain items. Some excise taxes are "luxury" taxes on large,

expensive items such as cars or as. Other excise taxes are "sin" taxes on

items considered unhealthy, such as alcohol and tobacco products. Taxing

them raises revenue and discourages consumption. Some revenues from the

excise taxes on gasoline are earmarked for upkeep of highways; the tax is

thus a sort of "user's tax," levied particularly on those who use the roads.

whrthnr votir tItat hat; an
iricc)rric. trix.
About two-thirds of the states have some kind of income tax in place. Many

are proportional or "flat" in that they levy the same tax rate on all taxpayers,

regardless of income. You will have to provide details of your own state's

system.
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Personal income taxes are levied on the earnings and income of individuals.

Corporate income taxes are levied on the profits and earnings of businesses.

States may deliberately keep the business tax rate low, or offer special

exemptions, to attract businesses.

L..1,c_it.

'oi , Ito i r.I C ' 71.V

:1/1:1 '1/i1.171 ;-. Cl .r- V C .7/

Property provides the traditional state and local tax base. Property taxes date

from a time when the country was largely agricultural and land was the

most significant form of wealth. Local taxing units (counties or townships)

usually establish a "property tax rate" a percentage of the "assessed value"

of the property. Tax assessors visit the properties to estimate (assess) their

value. Usually assessed value is well below market value. Nonprofit and

public institutions and buildings are not taxed. A city with many churches

and schools and few businesses and factories may have a small tax base.

Property taxes provide most of the revenue that cities and counties need to

fund schools, fire departments, police protection, sanitation, and public wel-

fare services. Many people feel that the property tax is not fair for today's

urban society and that property tax funding contributes to great inequities in

the services offered in different places.

In addition to land and structures built on land, property taxes may be levied

on business inventories, livestock, boats, automobiles, or other assets, such

as stocks and bonds ("intangibles").

OiStalni SWINK Halt 41:Stlita w*:` 1..? s.=;1. u t.:-r t t Lta_l y ,tc.2- tt. a is
Leal Rome' mml Spenng. 1992." ft,t 'VI( -11t1s.fli.
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-
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State and Local Revenues Ranked
(9..2..raeht cif raverwc, ddl far)
1- Ganaral ;Ind Salets:th,le

SZAIE-... SI Tr Axes.--i 16.1
ty I .-S 1

3_ Faders! G dvc...rn rrs nt 15_1

4. Charges 11.6
5.. Individual Income tax 9.70
G. Ail other 31_9

State and Local Spazraciing !Ranked

Have as stildotts look at the 'When it L'citscLiticDors 213.5

weer pie dart mil palm los sum mak- 2. All other p r o g r a r zi s 21_5
ill ramie so no ma kcal speed*. 3. Health and welfare 21.4

4. Civilian safety 7.3

b. Envi rim rtt
7. Intarast on debt
8_ Ar_irrItnistratidn
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the I Discussion: Direct and Indirect Taxes
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Buyers pay them to sellers who then send the tax revenue to the taxing unit.

Inczt3trie .atiti r r ca perty :vrez

ly to 1-3c* ciirtry..ct
Individuals and businesses pay them directly to the taxing unit. (Lesson 10,

"Taxes...Can They Be Shifted?" and its accompanying video will discuss

direct and indirect taxes in more detail.)

, mane
.ac:actrItablc.- to a xv)vsy<2.rs. than iric:cprrle, and
clmr-or>rtsr rft rT:iv

Extending the Lesson (homework, research project, or class visitor)

1 _ Assign students in pairs or teams to interview various local officials

(mayor's office, school superintendent or treasurer, public works official,

parks department or library manager. etc.) about the way the local tax base

affects their revenues. Others could interview the local assessor. Students

could then prepare an oral or written report about what they have learned.

Invite any of these officials to give a presentation to the class.

. Contact your state income tax bureau and arrange for a representative

to speak to your class. Have your students prepare questions in advance

concerning your state's definitions of taxable income, allowances, deduc-

tions, and exemptions that are available to all taxpayers.

3 . If there is a lottery in your state, have student teams research the

amount of revenue it raises and how it is spent. They should try to decide

whether their evidence suggests that the lottery keeps taxes lower or

increases services.
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KEN" "TERMS soNICI CONCEPTS

U R F* C3 S IE
To help student: understand that state and local governments need revenues

to provide goods and services for their residents.

C3 ES J E C "T IVES
After viewing the video program and participating in the suggested activi-

ties. students will be able to:

41110 identify kinds of taxes most commonly collected by state and local

government

4110 give examples of goods and services most commonly provided by

state and local tax revenues

TYPE OF TAX DEFINITION EXAMPLES REVENUES SUPPORT

Transaction
Taxes

Taxes on economic

transactions, such as the sale

of goods and services. Such

taxes can be based on a set

percentage of the sales value

(ad valoremsales taxes) or

they can be a set amount on

physical quantities ("per

unirgasoline taxes).

Retail sales taxes

Excise taxes on vehicles,

boats, gasoline, tobacco

41. "Value added" taxes

imposed on goods at

each stage of processing

Restaurant and hotel taxes

4110 State and local services,

such as education.

welfare, Medicaid, police,

employment services,

parks, fish and wildlife

Gasoline taxes are often

earmarked for state

highway construction and

maintenance

I n co m e
Taxes

Taxes on income, both earned

(e.g., salaries, wages, tips,

commissions) and unearned

(e.g., interest, dividends).

Income taxes can be levied

both on individuals (personal

income taxes) and on corpora-

tions (business and corporate

income taxes).

State or local withholding

taxes

Taxes on interest or

dividend payments

Taxes on awards or prizes

go Taxes on profits and

eamings of businesses

Increasingly supplementing

or supplanting sales taxes

to support state expenses

ID beginning to be used on

local level as well, largely

to support education and

welfare programs

IP rcope rty
Taxes

Taxes on property, especially

real estate (land and

buildings), and also boats,

recreational vehicles, business

inventories

Property tax on "assessed

valuation" of land, home,

business, or other

structures, the traditional

and still most common

kind of local tax

May be assessed on other

assets, such as automobiles,

boats or recreational

vehicles, business inven-

tories, or stocks and bonds

( "intangibles")

Traditional source of funding of

schools and local services

(police, fire, libraries, parks,

water, and sanitation)
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Where it came from

Property Taxes

15.1%

Federal Government

15.1%

General & Selective Sales Taxes

16.6%
Charges

11.6%

Individual Income Taxes

9.1%

'Includes other taxes, excise, misc. revenue, utilities, liquor stores and insurance trust revenues.

Wi-iere it vverit:

Health and Welfare

21.4%

Transportation

6.8%

All other programs

21.5%

Civilian Safety Administration

7.3% Environment Interest on Debt 4.4%

5.3% 4.8%

Education

28.5%
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Ability To Pay
A criterion of tax fairness whereby people w ith different amounts of

wealth or different amounts of income should pay different amounts

of taxes. Wealth may include assets and property such as houses.

cars, stocks, bonds, savings accounts. or valuables. Income includes

wages. rents, interest. profits. or other payments.

Adjusted Gross Income
Total income reduced by certain adjustments such as the IRA deduc-

tion and the deduction for alimony paid.

Benefits Received
A criterion of tax fairness thlt people should pay taxes in rough pro-

portion to the benefits they receise from government goods and

sers ices.

Business Taxes
Taxes les ied on businesses by federal, state, or local gm ernmems.

These may include. in addition to corporate income taxes on earnings

and profits. unemplo) went insurance, workmen's compensation.

contributions to social security, and medicare insurance.

Credits
A direct reduction of the tax ow ed. Credits may he allowed for pur-
poses such as child care and the earned income credit for low - income

taxpayers.

Dependent
A person who relies on someone else for support. A dependent gen-

erally may not he the taxpay er or his or her spouse. A taxpayer may

claim an exemption for a dependent if the dependency tests are met.

Direct Tax
A lax that cannot he shifted to others. The federal income tax is a

good example of a direct tax.

Dividends
Ordinary dividends are a corporations's distributions to its shareholders

from its earnings and profits.

Earned Income
Includes wages. salaries. tips, and net earnings fun]) self- employ ment

and other income received for personal sers ices.

Earned Income Credit
A refundable credit for low -income workers. This credit may he paid

to the worker es en if no income tax was ss ithheld Iiom the worker's

pay. To receis C the earned incom credit. a (away yr lutist tile a

tax return.

Excise Taxes
Taxes on the sale or use or specific products or transactions.

Exempt (from Withholding)
Fiee from federal income tax withholding requirements by
meeting certain income. tax liability. and dependemy criteria.

Page:

This is a glossary of all tax terms used in this package.

Exempt (exempt from Tax Liability.)
Tax law provides for a set amount which taxpay ers can claim for

themselves, their spouses. and eligible dependents. The total of these

amounts is subtracted from adjusted gross income before any tax is

computed on the remaining income.

File a Return
To file means to mail or otherwise convey to a regional IRS service

center the appropriate IRS form(s) -the return-on which a taxpayer
has presented information about income and tax liability.

Filing Status
Based on taxpayer's marital status and other factors, the filing status

determines tax bracket and rate at which income is taxed.

Form W-4 (Employee's withholding allowance certificate)
A form that helps an employer determine him much to 55 ithhold from

an employee's paycheck for federal income tax purposes.

Formal Tax Legislation Process
The strict constitutional steps (involving Congress and the president)

that a proposed tax must pass through before it becomes law.

Gross Income
Money, goods, and property you received that must he included in

taxable income.

Horizontal Equity
The concept that people in the same income group should pay the

same amount of taxes. "Equals should he taxed equally."

Income Taxes
Taxes on income. both earned (salaries, wages. tips, commissions)
and unearned (interest. dividends), Income taxes can he levied both

on individuals (personal income tax) and businesses (business and

corporate income taxes).

Indirect Tax
A tax that can he shifted to others. The one who pays the tax to the

gos ailment may be able to shift it to others. Business property taxes

are examples of indirect taxes.

Informal Tax Legislation Process
Indis iduals and interest groups expressing and promoting their opin-

ions about tax legislation.

Interest Income
Income received from sas ings accounts or from lending money to

someone else.

Pas roll Taxes
faxes collected from employers and emploccs to finance specific

programs: levied :,11 earned income such as wages. salaries. and sell-

employ mem earnings.

6b BEST COPY AVAILABLE
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(continued from front)

Personal Income Tax
A tax based on the amount of taxable income that people receixe

annually . Taxable income is less than total income because of

exemptions and deductions.

Progressive Tax
A tax that takes a larger percentage of income from high-income

groups than from lov, -income groups.

Property Taxes
Taxes on property. especially real estate, and also boats. automobiles

torten paid along with license fees). recreational %aides. and busi-

ness inventories.

Proportional Tax
A tax that takes the same percentage of income front all income groups.

Public goods and services
A public good is one that cannot he withheld front those ho don't
pa) for it, and one that may he "consumed" by one person without

reducing the amount of the product available for others. Examples

include national defense. street lights, and roads and highways.

Public services include welfare programs. law enforcement. monitor-

Mg and regulating of trade and the economy. and education.

Redevelopment or Enterprise Zone
A government-designated area (usual') in a city) that is declared in

need of restoration and revitalization. lo encourage restoration, tax

reductions may he available.

Regressive Tax
A tax that takes a larger percentage of income from loss- income

groups than high-income groups.

Sales Taxes
Taxes on retail products. based on a set percent4 of retail cost.

Schedule
A form on which taxpayers list "itemize ") specific sources of

income, or specific expenses for sshich the) claim deductions or

credits.

Standard Deduction
An amount. fixed by lass and based on filing status and age. which

lava) er,, may deduct front their adjusted gross income before tax is

determined.

Tariff Duty (Customs Duty or Import Duty)
Taxes on products imported from foreign countries.

Tax Credits
Amounts that can be deducted Irons taxes (med.

Tax Deductions
A part of a person's or a business's total expenditures that can he

deducted in Jett!' mining taxable income

Page

'Fax Exemptions
A part of a person's total income on v,hich no tax is unposed

Tax Liability (or total tax bill)
The amount of tax that must he paid. Taxpayers meet lot pa) i then
federal income tax liability through ss ithholding. estimated tax

pa)ments. and pa)ments attached to the tax forms the) file ith the

go eminent.

Tax Shift
The process that occurs Alien a tax that has been ley ied on one

person or group is in fact paid h) others.

Tax Withholding
Money that an employer takes from an emplo cc'. paycheck and that

is used to pa) part or till of the employ ee's ta

Taxable Income
The income on xx hich tax liabilit) is computed

Taxes

Required pa) meats of money to go\ (mulleins that are used to pros ide

public goods and sers ices for the benefit of the communa) as a

whole.

Transaction Taxes
Taxes on economic transactions. such as the sale of goods and set

vices. Such taxes can he based on a set percentage of the sales \Ale

(ad valorem-sales taxes) or they can he a set amount on pits siLal

quantities ("per unit"-gasoline taxes)

Vertical Equity
The concept that people in different income groups should pas

different amounts of taxes. or different percentages of the moinies

as taxes. "L'nequals should he taxed unequally

Voluntary Compliance
A system of compliance that relies on milts idual s miens to report

their income freely and oluntarils calculate their tax handits
correct!), and life a tax return on time.

Withholding ("Pay-as-you-earn" taxation)
Money that employers withhold front employers' pa) hecks 1 his

mime) is deposited for the goy eminent. (It %s ill he credited against

the employees' tax liability ss hen the) file their returns Fauplos cis

withhold money for federal income taws. federal social security
taxes, and state and local income taxes in some states and los-times

NVithholding Allowance
Claimed by an employee on Form W.4. An employer uses the until

beg of alloxx ances cl.utned. together %snit ['home coned and mai ual

status. to deteinlille boss !Midi Income tax (0 st iffihold 'tom al2c.
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Revised Student Handouts:

Lesson 2, Student Handout 2.2

Lesson 9, Student Handouts 9.1 and 9.2
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Ste-et:lent Handout
Revised 1 1 -94

FEDERAL REVENUES AN ID SF) 1ENIDING

Where it came -from:

Borrowing to Cover

Deficit

18%

Where it went:

5. Social Programs

17%

Personal Income

Taxes

36%

Social Security, Medicare,

and Unemployment and

Other Retirement Taxes

31%

Corporate

Income Taxes

6. Law Enforcement

and General Government

2%

Excise, Customs. Estate,

Gift, and Miscellaneous Taxes

7%

1. Social Security, Medicare,

and Other Retirement

35%

4. Physical, Human,

and Community Development

8% 3. Net Interest on the Debt

14%

1. Social Security. Medicare. and Other Retirement 5500 billion. In 1992 outlays for

these programs were about 35 percent of total outlays. These programs provide

income support for the retired and disabled and medical care for the elderly.

2. National Defense, Veterans, and Foreign Affairs: 5344 billion. About 20 percent of

the Federal outlays were to equip. modernize, and pay our armed forces and to lend

other national defense activities: nearly 3 percent of outlays went for benefits and

services to veterans of the armed services: and about I percent for international

activitiesAcluding military and economic assistance to foreign countries and the

maintenance of United States embassies abroad.

3 Net Interest $199 billion. About 14 dercent of total outlays were for net interest

payments on the public debt.

4. Physical, Henan and Community Development S119 billion. About 8 percent of

Federal outlays were for agriculture; natural resources and environmental programs:

2. National Defense,

Veterans, and Foreign Affairs

24%

transportation programs: aid for elementary and secondary education and direct

assistance to college students: job training programs: deposit insurance, commerce

and housing credit and community development and space, energy, and general

science programs.

5. Social Programs: $254 billion. The Federal government spent 11 percent of total

outlays to fund medicaid. food stamps, aid to families with dependent children,

supplemental security income, and related programs: and over 6 percent for health

research and public health programs, unemployment compensation, assisted housing.

and social services.

6. law Enforcement and General Government $28 billion. About 2 percent of Federal

outlays were for judicial activities, Federal law enforcement and prisons: end to

provide for the general costs of the Federal government including the collection of

taxes and legislative activities.
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Where it came from:

Property Taxes

15.1%

Federal Government

15.1%

General & Selective Sales Taxes

16.6%
Charges

11.6%

Individual Income Taxes

9.7%

*Includes other taxes, excise. misc. revenue, utilities, liquor stores and insurance trust revenues.

Where it 'went:

Health and Welfare _

21.4%

Transportation

6.8%

All other programs

21.5%

All other

31.9%

Civilian Safety Administration

7.3% Environment Interest on Debt 4.4%

5.3% 4.8%

72
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Student Handout
!Revised 1 1 94

SOURCES F Fl IE
I=0 I=1 STATE AN iz LOCA
GOVERNMENTS

Orations for State Budget Committee
41, Increase excise tax on petroleum products (gas and heating oil)

410 Increase excise tax on tobacco

4010 Increase excise tax on alcoholic Fes erages

Impose an excise tax on non-rec)clable containers and v, rappings

410 Impose an excise tax on restaurant meals and hotel bills

41D Estabish criteria for enterprise or redevelopment zones and

provide special corportate income tax relief for businesses that

locate in these areas

4D Increase income tax deductions for contributions to public

schools, colleges. and universities. museums. and charities.

4110 Offer income tax credits to businesses for paying for education or

training of employees

111110 Offer income tax credit to a parent who cares full time for one or

more or of his/her preschool children (not the same as the Child

Care Credit in the federal tax system)

TRENDS IN STATE AND LOCAL REVENUE SOURCES
(Figures from Federation of Tax Administrators)

Percentage of state revenue derived. 1972 and 1992

1972 1992

1 . Income taxes 12.3 9.7

2_ Sales Taxes I2 16.6

STATE AND LOCAL REVENUES FROM VARIOUS SOURCES, 1992 PERCENTAGES

Property Taxes

15.1%

Federal Government

15.1%

General & Selective Sales Taxes

16.6%

Individual !fame Taxes

9.1%

Charges

11.6%

All other'

3 i.9;1

'Includes other taxes (excise). miss revenues. utilities. liquor stores and insurance trust revenues.
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3 Required equipment and materials
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4 Other materials

4 Setup and installation

4 Making backups

4 Hard disk installation

5 Starting up

5 From a floppy diskApple

5 From a floppy diskIBM

6 Escape

6 Help

6 Status line

6 Main menu

7 Index

7 Using your keyboard

7 Working with your computer
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Gettirig Started
Welcome to the Understanding
"faxes Software Supplement

Your instructor may have already introduced you to Form W-4. Form W-2

and the 1040 series in Unit I of Understanding Taxes. In Unit 2. you will

learn more about these forms and how to use them. Using the

Understanding Taxes Software Supplement will help you learn this material.

When you have completed all the parts of the program and studied Unit 2.

you will be able to do these tasks:

1111, read and understand your own Form W-2

4111, make better decisions about how to fill o..:t a Form W-4 for }:our

employer

IMO decide whether you should use Form 1040, 1040A or 1040EZ when

sou tile sour tar return

OP complete and file Form 1040EZ

This program is easy to use, and you control it at all times. You can choose

to study the material b} reading through and doing the activities in any of

the parts or by studying particular topics that you choose from the index.

You can also check your progress at any time by taking a self-test. As you

work with the program. you will read about taxes, answer questions. key

information into the computer and fill out tax forms. The program will help

you do all the activities as you learn more about the Federal tax system.

Required equipment and
rnaterial-
To run the IBM® version of the Understanding Taxes Software

Supplement. you will need

el IBM or compatible personal computer with at least 256K of

memory with 21 I K available

AD a floppy disk drive

411. MS-DOS version 2.1 or later

ID Color Graphics Adapter (CGA and compatible monitor

410 Understanding Taxes Software Supplement floppy disk

To run the Apple® sersion of the Understanding Taxes Software

Supplement, }ou will need

110 Apple Ile, lic or Ilgs® computer with ()-11< of memory

a floppy disk drive

NP, Understanding 'faxes Soft% are Supplement flopp disk

76
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Other materials

At different places in the program. you will need other materials:

MD Form W-4

41111 Form W-2

411111 Form 1040EZ

190 tax table

411. pen or pencil and scratch paper

ID information about your own tax situation, such as estimates of your

gross income, tax credits or deductions

The program and this user's guide list necessary materials at the beginning

of each part in the program. Before you begin to work with a part. make

sure you have all the materials. Gathering everything together ahead of time

will make your work easier and faster. Your instructor or a public library

can provide copies of the tax forms.

Setup ancl installation
Nlakint! backups

The Understanding Taxes Software Supplement is available for both IBM-

compatible or Apple lie. lic or figs computers. Make sure you use the ver-

sion of the program that matches your computer system.

No matter what computer system you use, it is a good idea to make a back-

up copy of your Understanding Taxes Software Supplement disk. Then,

store the original in a safe place and use the copy. Your instructor may have

already done this for you.

Hard disk installation

If you want to run the program from a floppy disk, go on to the instructions

titled Starting up on page 5 of this guide. If you want to use the software

from a hard disk, follow the instructions below for installing the software on

a hard disk. Your instructor may have already installed the software for you.

1 - Create a subdirectory on your hard disk that will hold the program

files for Understanding Taxes Software Supplement.

2.. Insert the Understanding Taxes disk into a disk dm e and close the

drive door.

3_ Use a tile- copying command or utility to aim; all the tiles from the

floppy disk to your hard disk.

If you are using an Apple Ile, lie or Ilgs computer. you may not

need to copy the operating system file called PRODOS.

4,.. If you are using an Apple He, tic or ligs computer. remove the

disk and flip it over. Insert the disk hack into the disk drive and close

the drive door. Cops the file, from the secc,nil side o: the floppy disk

to your hard disk also.

5- When you have finished copying all the tiles, remove the floppy disk

and put it away for safekeeping.

77



Starting up
From a floppy dirk

To start up the Understanding Taxes Software Supplement from a floppy

disk on an Appl. He, Ile or ilgs computer, follow these instructions.

1 .. Insert the Understanding Taxes Software Supplement floppy disk in

a disk drive and close the drive door.

2- Turn on your computer and monitor.

3. When you see the title screen, you are ready to begin.

From a Ilopp disk

To start up the Understanding Taxes Software Supplement from a floppy

disk on an IBM or compatible personal computer, follow these instructions.

If your disk operating system (DOS) is on a floppy disk, insert that

disk in a disk drive and close the drive door.

2_ Turn on your computer and monitor.

3_ When the prompt appears on screen, insert the Understanding

Taxes Software Supplement floppy disk in a disk drive and close

the drive door.

4. Make sure the prompt indicates that you are on the correct floppy

disk drive. If not, move to the correct floppy disk drive.

5- Type TAXES to start the program. When you see the title screen,

you are ready to begin.

From a hard disk

To start up the Understanding Taxes Software Supplement from a hard disk,

follow these instructions.

1 - Turn on your computer and monitor.

2 - Move to the directory or subdirectory that holds the Understanding

Taxes program files.

3. If you are using an Apple He, He or IIgs computer. run the

program file START.SYSTEM. If you are using an IBM or

compatible computer. start the program by typing TAXES at the

prompt.

4. When you see the title screen, you are ready to begin.
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Press Esc
topics cc ihri.

at any time to change

Press H tot help at any time.

About t!-ve pragrarre
The basics

Most of the work you will do in the program begins at the Main menu You

choose activities from this list. On the Main menu and throughout the pro-

gram. check the status line at the bottom of your screen to see what sour

next step should be or to see what else you can do in the program. You can

always get help by pressing H. or you can change topics quickly by pressing

I to see the index. And if you make a mistake, want to change topics or need

to leave the program quickly, don't worry. You can return to the Main menu

or quit the program at any time by pressing the h'.ape key. Here's more

information about these topics.

Escape

The Escape key is located in the upper left corner of your ke.board and may

'he labeled "Esc." This key is your "escape hatch" no matter where you are

in the program. If so,i make a mistake, want to change topics or need to

leave the program quickly. you can press the Escape key to see the follow-

ing list of choices.

You pressed <Escape>, what would you like to do?

[A] Go back to where I was
(B] Go to the Main Menu
(C] Quit the Program

Use the Up and Down Arrow keys to highlight your choice and then press

Enter/Return.

Occasionally, the program will put other messages in a box on the screen.

These messages may ask you for help with the disk drives, for example.

You won't see these messages often, and if you press the Escape key while

one of these boxed messages is on the screen, the program will probably

quit automatically. All you need to do then is restart the program.

Help

If you need to know more about what you can do in the program or how to

do an activity, press H for help at any time. The information in the help box

will give you more ideas about what your next step should or could he. A

reminder to press H for help is always located near the lower left corner of

your screen. in the status line.

Status line

Cheek the status line kw the next step. Look first at the status line near the bottom of your screen wheneser you

want to know what to do next. The status line will always be there, no mat-

ter where you are in the program. The middle sentence of the status line tells

you what key or keys to press next in order to continue with the current

activity. 79



Press 1 to sea index.

Main menu

The Main menu is your home base. You can enter any of the primary parts

of the program from the Main menu, and you can take a self-test or quit the

program from this menu also.

[A] Introduction
[3] Tax Withholding And Form W-4

[C] From Form W-4 to Form W-2
[D] Filing Your Income Tax Return
[E] Completing Form 1040EZ
[F] Mastery Self-Test

[Q] Quit

Read the Main meau screen carefully. There are six topic areas, or parts, in

the Understanding Taxes Software Supplement You can work with a part in

To see a short description of a pan. simply press the letter next to it.

This description tells you what topics are covered in the part and

describes some of the activities you %%ill do.

To study the topics and do the activities in a part. use the Up and

Down Arrow keys to highlight the letter next to the part you want to

study. Press Enter /Return to begin work in that part.

Index

Another way to work with any of the parts is to use the index, a list of topics

covered in the Understanding Taxes Software Supplement.

At the right end of the status line is a reminder that you can press Ito see

the index.

INDEX
Please select a topic:

Allowance
Deduction
Form W-2
Form W-4
Form 1040EZ
Gross Income
Social security number
Taxable Income
Tax Withholding
Voluntary Compliance

Go back to where I was

Use the Up and Down Arrow keys to highlight a topic you want to study

and then press Enter/Return. The program will take you to one of the parts

that discusses the topic.

30



Using y our key hoard

You have read above about some of the keys you can use in this program:

1111, Esc

411110 Enter/Return

411110 H for help

4110 I for index

410 Up and Down Arrow keys

You will also use the Left and Right Arrow keys. the Space bar and the

Backspace/Delete key as you move through the program. Make sure you

can find all of these keys on the keyboard.

orking st ith your computer

If you have difficulty making the software run the way you expect it to.

make sure you can answer yes to each question on this checklist.

41. Is your monitor turned on?

O Are the cables that link your disk drives and monitor to your computer

correctly and firmly connected?

diVI If you are running the program from a floppy disk. is the disk in the

drive and is the drive door closed? Remove the disk and then put it

back in the drive. Close the drive door and try again.

411 If you are running the program from a hard disk, are all program files

copied correctly from the floppy disk? You may want to recopy the

files and try again.

OP If you are running the program from a floppy disk on an Apple
He, He or IIgs computer. is the correct side of the disk available for

the computer to use? A message on your screen will tell you if you

need to flip the disk over.
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"I'lw Main PvIcritti Activities

.After you see the Understanding Taxes title screen, you are ready to begin

working. Read the next two introductory screens carefully, pressing the

Space bar to move to the next screen. Soon you will reach the Main menu.

From here, you begin working with all the material in the Understanding

Taxes Software Supplement.

As you begin, remember that you cannot go back into the middle of a part

once you have left it or quit the program. Try to complete a whole part

before you stop.

In this part of the user's guide. you can follow along as you study each part.

Remember. to study a part in detail, use the Up and Down Arrow keys to

highlight the letter next to the part you want to study'. Press Enter/Return to

begin work.

In trocil Licticsri
Read the Introduction to learn more about Understanding Taxes Software

Supplement and how it fits in with the other concepts you are learning in the

Understanding Taxes Program. You may find that you will return to the

"Introduction- later in the program. It is often helpful to remind yourself of

what you have learned so far and what tonics you have not yet studied in

your program.

1 - From the Main menu, use the arrow keys to highlight choice A,

introduction. Press Enter/Return to select it.

020 Introduction

[B] Tax Withholding And Form W-4

[C] From Form W-4 to Form W-2

[D] Filing Your Income Tax Return

[E] Completing Form 1040EZ

[F] Mastery Self-Test

(a) Quit

2.. Read all the information in this part carefully.

3- When you are finished with the material in this part, return to the

Main menu to study another part or quit the program.

11-atx VV t Vs cr Icling and f=orm W -4

Your Federal income tax helps pay for the services and programs the gov-

ernment provides. To understand how the tax system works, you need to

know about several important concepts. including gross income, pay-as-

you-go tax withholding, and voluntary compliance. This part of the soft-

ware explains these concepts and helps you till out an important tax with-

holding formForm
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What y ou need to begin

40 Form W-4
1111i pencil and scratch paper

41110 your Social Security number

421 estimates of your gross income. tax credits and any deductions

If you don't have all this information, you can still do all the activities in

this part. You can practice with information that you make up.

Learning about Form 1W -4

1 . From the Main menu, use the arrow key, to highlight choice B, "Tax

Withholding and Form W-4." Press Enter/Return to select it.

[A] Introduction
gm Tax Withholding And Form W-4
[C] From Form W-4 to Form W-2
[D] Filing Your Income Tax Return
[E] Completing Form 1040EZ
[F] Mastery Self-Test

IQ/ Quit

_1

Read all the information about the tax system and tax V. ithholding

carefully. Answer each question.

Remember, you can choose an answer by either typing the letter

beside the answer or using the arrow keys to move the highlight to

your answer. Then press Enter/Return. Continue by following the

instructions at the bottom of your screen until you reach the section

titled "Completing Form W-4."

3- As you begin the section titled "Completing Form W-4," familiarize

yourself with the three parts of this important form:

step-by-step instructions

40 Personal Allowances Worksheet
11110 Employee's Withholding Allowance Certificate

Fill in your name, address and Social Security number on The

"Employee's Withholding Allowance Certificate" near the bottom of
the first page. It looks like this.

4- Continue to read about the first important question Form W-4 helps

you answer: Are you exempt from tax withholding?

Answer each question to find out if you are exempt from tax

withholding and need to fill out line 7 of your "Employee's

Withholding Allowance Certificate."

5. Whether or not you are exempt from tax withholding, you can

continue to learn about a second important questiont How many

"allowances" should you claim?
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As you answer the questions in this section. you will fill in the

Personai Allowances Worksheet. It looks like this.

Personal Allowances Worksheet. -For 1994, the value of your personal exemption(s) is reduced if your income is over VOC(,)00(
iSXXX,XXX if married filing jointly, $XXX,XXX if head of household, or $XXXXX if married filing separately). Get Pub. 919 for details.

A Enter i' for yourself if no one else can claim you as a dependent A

You are single and have only one pb; or

l''e Enter if: You are mamed, have only one job. and your spouse does not work: or y 9

Your wages from a second lob or your spouse's wages (ct the total of both) are $1,000 or les

C Enter "1" for your spouse. But, you may choose to enter -0- if you are mimed and have either a working spouse or
more than one lob (this may help you avoid having too little tax withheld) C _

D Enter number of dependents (other than your spouse or yourself) whom you will claim on your tax return 0 _
E Enter "I" if you will file as head of household on your tax return (see conditions under Head of Household above) E _
F Enter -1" rt you have at least SX.)00( of child or dependent care expenses for which you plan to clam a credit . F -
G Ada Ana* A Through F and intro WWI ham Hoax The amount may Si *Meant from No numb*, of aawnpbona you clear, on your Won" . Ill G

If you plan to tennis or claim adjustments to income and want to reduce your withholding, see the Deductions

For accuracy, and Adjustments Worksheet on page 2.

do all
if you are single and have non than one Job and your combined earnings from all lobs exceed SXXXXX OR if

worksheets
you are married and have a working spouse or more than one job, and the combined earnings from all jobs exceed

that apply.
SXX,XXX, see the Two-Earner/Two-Job Worksheet on page 2 if you want to avoid having too little tax withheld.

if neither of the above situations applies, slop here and enter the number from file G on line 5 of Form W-4 below.

Answer each question and read the information in this section to

decide which allowances you should claim arid how you should

fill out line 5 of your "Employee's Withholding Allowance

Certificate."

6. After you have decided which allowances you should claim. you can

learn about a third important question: Should you have any addi-

tional money withheld from your pay?

You may need to use the worksheets on page 2 of Form W-4 to

decide whether you should have any additional money withheld from

your pay and how you should fill out line 6 of your Employee's

Withholding Allowance Certificate.

7. The last section of this part of the software helps you decide how to

fill out line 3 of your Employee's Withholding Allowance Certificate.

This line asks about your marital status, and it determines the rate at

which your tax will he withheld. Read the information in this section

to decide how you should fill out line 3 and to learn about under-

withholding and overwithholding.

8.. Take the short quiz at the end of this part.

The quiz will help you remember what you learned by reviewing

important questions. Remember, you can choose an answer by either

typing the letter beside your answer or using the arrow keys to move

the highlight to your answer. Then press Enter/Return.

9.. When you are finished with the material in this part, return to the

Main menu to study another part or quit the program.
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From Form to Pc, rri W-2
You till out Foirn W-4 so that your employer knows how much to withhold

from our pi,, for Federal income tax purposes. In January, following each

sear di/rimg which sou had a Joh. each of your employers must send you a

Form W-2. This form tells you exactly how much money that employer

withheld from tour pay during the previous year. It also tells you exactly

how much money you earned, and it includes other information. Both Form

W-4 and Form W2 are important to you, and this part of the software

explains why.

What sou need to beein

You nia. find n helpful to have a Form W-2 to look at. but you can com-

plete this part without one. The computer and this user's guide already con-

tain examples of a Form W-2.

I Arnini.i itholit I urn) Vs -2

1 _ From the Main menu. use the arrow keys to highlight choice C,

From Form W-4 to Form W-2.- Press Enter/Return to select it.

[A] Introduction
[B] Tax Withholding And Form W-4

From Form W-4 to Form W-2
[D] Filing Your Income Tax Return
[B] Completing Form 1040E2
[F] Mastery Self-Test

EQ1 Quit

2 _ Read all the information in this part carefully. and answer each question.

Remember, you can choose an answer by either pressing the letter

beside the answer or using the arrow keys to move the highlight to

sour answer. Then press Enter/Return. Continue by following the

instructions at the bottom of your screen.

3. Soon. sou ss ill need to ke). information that is correct for sou Onto

a sample Form W-2.

Key the information carefully. If you make a mistake. use the Left

and Right Arrow keys and..the Backspace /Delete key to correct it.

Use the Up and Down Arrow keys to move from line to line. When

you have finished keying the information, move the cursor to the last

line and press Enter/Return.

The computer screen shows you a sample Form W-2 and the most

important info i motion you will find on it. Here is what a real Form

W-2 looks like.

4.. Be sure to read all the information on the screen. When a sample

Form W-2 is on the screen, there may he information both above the

form and below it.
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5- Take the short quiz at the end of this part.

The quiz will help you remember what you learned by reviewing

important questions. Remember, you can choose an answer by either

typing the letter beside your answer or using the arrow keys to move

the highlight to your answer. Then press Enter/Return.

6_ When you are finished with the material in this part, return to the

Main menu to study another part or quit the program.

Piling 'Your Income -1-"x !Return
Not everyone needs to file a Federal income tax return. If you do. you will

file one of the three basic tonns: Form 1040EZ. 1040A or 1040.

This part of the software will help you decide which tax form to use.

By analyzing your answers to a series of questions. the program will recom-

mend the correct form for you.

11, hat you need to begin

You will find this part of the program more useful if you know the follow.

ing information about your own situation:

40 your gross income for 1994

OS how much of that income was "unearned," that is, how much came

from interest, dividends or other nonwage sources

But you don't have to use this information to do the activities in this part.

You can do this part several times with information you make up and

answer the questions differently each time. With more practice. you will

make better decisions about which tax form to use.

Learning to file your income tax return

1 . From the Main menu. use the arrow keys to highlight choice D,

"Filing Your Income Tax Return." Press Enter/ Return to select it,

[A] Introduction
[B] Tax Withhalding And Form W-4

[C] From Form W-4 to Form W-2
Filing Your Income Tax Return

[E] Completing Form 1040EZ

[F] Mastery Self-Test

[D]

ICO Quit

2- If you are using an Apple He, 1k or figs computer, you may be

instructed to remove the disk, turn it over and put it hack in the disk

drive. Make sure you close the drive door and then press Return.

3- Read all the information in this part carefully, and answer each question.

Remember, you can choose an answer by either pressing the letter

beside the ansv cs or using the arrow keys to move the highlight to
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sour answer. Then press Enter/Return. Continue by following the

instructions at the bottom of sour screen.

4_ When you hale finished learning about one of the tax forms. choose

"Learn more about the different tax forms- when the program asks

sou what you want to do. Or, go hack to the Main menu and choose

this part again. Answer the questions with different information to

learn more about the tax forms.

S_ When you are finished with the material in this part. return to the

Main menu to study another part or quit the program.

,Cc:rripilting Form 1 0401EZ
You are reads: to complete your tax return when you have decided which tax

form to use and hase gathered together all the information you w ill need to

complete it. In this part of the software, you will practice completing the

form sou w ill likely u-.e to tile sour tax return- Form 104017. This part of

the software has two sections:

OP examples that sou can use to practice tilling out Form I 040EZ

10 a section that will help you complete your own Form I 040EZ

), hat sou !Iced to begin

al Form IO4OEZ

41. Form W-2

41110 tax table

pen or pencil and scratch paper

If you don't have sour real Formts W-2 from your emplosensi. don't

worry. You can still practice completing the form by making up information

for your Form W-2.

Learning to complete Form 1040E/.

_ From the Main menu, use the arrow keys to highlight choice E.

"Completing Form IO4OEZ." Press Enter/Return to select it.

[A] Introduction
[B] Tax Withholding And Form W-4
[C] From Form W-4 to Form W-2
[D] Filing Your Income Tax Return
um Completing Form 1040EZ
[F] Mastery Self -Te'c

[0] Quit

2. Read the information in this part carefully.

You may want to work through the examples in this part of the soft-

ware before sou try to till out your own tiorm 10-10EZ. If s,iu choose

to complete the example for a mamed couple filing jointly, follow

the instructions titled "Form 1040E2, for a mamed couple" below.
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If you want to complete the example for a single person. follow the

instructions titled "Form 1040EZ for a single person" on page 15 of

this guide. If you want to complete your own Form 1040EZ, follow

the instructions titled "Completing your Form 1040EZ" on page 16 of

this guide.

Form 1040EZ for a married couple

1 - Begin by reading about Daniel Raviv and Patricia Mickiewicz.

Complete the identification lines on their Form 1040EZ and turn to

the top of page 2 to read the information about tiling status.

Remember to use the Forms W-2 that Daniel and Patricia received

from their employers. You can switch from form to form by pressing

the arrow keys.

2- You will also need to use the Forms W-2 to report Daniel and Patricia's

total wage income on line I of Form 1040EZ.

As you complete lines 2-5. the computer will check your math, but

you should always double-check your work. Type the correct

amounts at the flashing cursor. You can use the number keys at the

top of your keyboard or the numeric keypad, if your keyboard has

one. When you have typed the information correctly, press

Enter/Return to continue.

3- When you are finished reporting Daniel and Patricia's it :ome. figure

their tax on lines 6-9. They are not able to claim the earned income

credit for 1994 on line 7. Use the tax table as instructed on line 9.

4_ Carefully read about deciding whether Daniel and Patricia owe tax or

will receive a refund. Complete line 10 or line 1 I.

5- When you have completed Form 1040EZ for Daniel and Patricia,

remember that they must sign it. attach payment (if any) and the proper

copy of each Form W-2 and mail the return by April 15, generally.

6 Great! You have completed this example. You can repeat the example,

complete a Form 1040EZ for a single person or complete our own

Form 1040EZ. If you want to practice more by completing a Form

1040EZ for a single person. follow the instructions below. If you

want to complete your own Form 1040EZ, follow the instructions

titled "Completing your Form 1040EZ" on page 16 of this guide.

Form 1040E1, for a single person

1 - Begin by reading about Joe Day and completing the identification

lines on his Form 1040EZ. Remember to turn to the top of page 2 for

information on filing !aatu,.

Make sure to use the Form W-2 that he received from his employer.

You can switch from form to form by pressing the arrow keys.

2- You will also need to use Joe's Form W-2 to report his income on

line I of his Form 1040EZ.
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As you complete tines 2-5. the computer will check your math. but

you should always double-check your work. Type the correct

amounts at the flashing cursor. You can use the number keys at the

top of your keyboard or the numeric keypad. if yourkeyboard has

one. When you hale typed the information correctly. press

Enter/Return to continue.

3- When you arc finished reporting Joe's income, figure Joe's tax on

lines 6-9. Joe cannot claim the earned income credit on line 7. He is

not over 25 years of ace.

Joe owes no tax this year. but everybody's tax return is different.

When you complete your own, you may need to use the tax table as

instructed on line 9.

Carefully read about finding. amount of tax owed and tax refunds.

Complete line 10 or line t I for Joe.

S_ When you hae completed Form IO4OEZ for Joe. remember that he

must sign it, attach pay ment on this case. none) and the proper copy

of each Form W-2 and mail the return by April 15. generally.

Good Job' You [we completed a Form 1040EZ for a single person.

You can repeat this example. complete a Form IO4OEZ for a married

couple or complete your own Form IO4OEZ. If you want to practice

more by completing a Form IO4OEZ for a married couple tiling

jointly, follow the instructions titled "Form IO4OEZ for a married

couple" on page IS of this guide. If you want to complete your own

Form IO4OEZ, follow the instructions below.

Completing your Form 1040EZ

1 - Once you have practiced by completing Joe Day's or Daniel and

Patricia's Form IO4OEZ, you are ready to complete your own

Form 1040EZ.

2_ You need to pros ide the software v, ith information from your

Form W-2.

If you don't have a Form W-2, make up Information. Type the

information as the software asks for it. You can move from line to

line using the Up and Down Arrow keys. If you make a mistake, use

the Left and Right Arrow keys and the Backspace/Delete key

to correct it.

Type amounts for your "Wages. tips. other compensation" and

Federal income tax w ithheld in dollars and cents, even if you

type rem cents.

For example. if your tax w ithheld was $892. type 892.(X) when the

program asks for that information. If your total income was $2,489,

type 2489.(X) when the program asks for that information.

When all the information is typed correctly, move to the last line and

press Enter /Return.
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4- Review the Form W-2 as it appears on screen. You can make

corrections by pressing C and correcting information as in steps 2 and

3. When your Form W-2 is correct on screen, press the Space bar to

continue.

S. Turn to page 2 of Form 1040EZ before you begin filling in lines 1-11

on page I. The top of page 2 gives you information about your filing

status, which was included on page I in earlier years. You will see

that only single persons and certain married persons can file Form

1040EZ.

e_ Complete the identification information and lines I -5 of Form

1040EZ as instructed on screen. These lines record information about

your income.

Type in amounts exactly as they appear on your Form W-2. You can

see your Form W-2 on screen by pressing an arrow key. The computer

%l ill check sour math. but always double-check your .%(4.1:. Am mis-

take can delay your refund.

When you are sure the information you have typed on a line is

correct, press Enter/Return to continue.

7_ Complete lines 6-11 in the same way by recording Federal tax

withheld, figuring your tax and recording your refund or amount

owed.

8_ Remember to sign your return, attach your payment (if any) and a

copy of each Form W-2 and mail your return by April 15, generally.

9- Congratulations! You have successfully filed your own Form

1040EZ. Return to the Main menu to work with another part of the

program. or do any of the examples in this part again for more

practice. If you want to complete the example for a married couple

filing jointly. follow the instructions titled "Form 1040EZ for a

married couple" on page 15 of this guide. If you want to complete the

example for a single person. follow the instructions titled "Form

1040EZ for a single person" on page 15 of this guide.
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Mastery Self-Toast
Like the other. shorter quizzes that appear at the end of some parts of this

program. the Masters Self-Test helps you learn more about the Federal tax

system. You can choose to take a self-test at any time. From the Main menu.

use the arrow keys to highlight choice F. Press Enter/Return to select it.

[A] Introduction
[B] Tax Withholding And Form W-4

[C] From Form W-4 to Form W-2

[D] Filing Your Income Tax Return

[R]
Completing Form 1040E2

OGO Mastery Self-Test

[Q] Quit

You may want to take a self-test to identify what you need to study or to

es cv. material you hase alreads, studied. The sell-test questions cox er all

the concepts in the Understanding Taxes Sofm are Supplement and offer

hints if you need them.

This self-test is not an exam. You can repeat questions that you miss. and

you can take a self-test at any time. The score you receRe at the end of a set

of questions is not a grade but a guideline you can use to help you study.

You can choose an answer to a self-test question by either pressing the letter

beside your answer or using the arrow keys to highlight sour answer. Then

press Enter/Return. Continue through the self-test by follov.ing the Instruc-

tions at the bottom of your screen.

U it

To quit the program from the Main menu, use the arrow keys to highlight

choice Q. Quit. Then press Enter /Return.

[A] Introduction
[B] Tax Withholding And Form W-4
[C] From Form W-4 to Form W-2
[D] Filing Your Income Tax Return
[E] Completing Form 1040EZ
[F] Mastery Self-Test

[Q] Quit

You can also quit from any other place in the program by pressing Escape.

Men choose Quit the Program from the menu.

Finally, mum e the disk from the disk drixe and turn off the computer.
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